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. O01IMe mMoI0KeHUs
1. IIpeameTt peryiupoBaHusi AAMUHUCTPATUBHOIO perjiaMeHTa

1.1. Hacrosmuiik AIMHUHUCTPATUBHBIA PETJIAMEHT PETYJIUPYET OTHOLUEHHS,
BO3HMKAIOIIME B CBS3M C MPENOCTABICHUEM MYyHULMNAIbHOM yciyru «lIpepocrasienue
CBEJICHUI MO 3ampocy apOUTPa)KHBIX YHPABISIOMUXY (llajiee — MyHUIUIIAIbHAS yCIyra)
AJIMUHHCTpAIIMEN TOPOJICKOTO OKpyra IJEeKTporopck MockoBckoil oOnactu (manee —
AJIMUHHUCTpAITUS).

1.2. Hacrosimuii  AJMUHHCTPATUBHBIA PErJIaMeHT YCTaHABIUBACT MOPSIOK
MPEIOCTABIICHUS MYHULMIIAIIBHOW YCIAYTM WM CTaHAAPT €€ NPEIOCTaBIICHUs, COCTaB,
MOCJIEIOBATENILHOCTh U CPOKH BBHITIOJIHEHUSI a/IMUHUCTPATUBHBIX MPOIEAYP, TPEOOBaAHUS K
MOPSIIKY WX BBIMOJTHEHUS, (OPMBI KOHTPOJISI 3a HCIOJIHEHHWEM aJMUHUCTPATUBHOTO
peryiaMeHTa u J0Cy/1IeOHbIN (BHECYACOHBIN) MOPSAI0K 00XKaTOBAHUS PEIICHUN U ICUCTBUN
(6e3nericTBusl) AIMUHHCTpAIMU, a TaKXe WX JOJDKHOCTHBIX JIMI, MYHUIIUITAIBHBIX
CITyXalux, paOOTHUKOB.

1.3. TepMuHBI U ONpEAEICHHUS, UCIIOIb3YEMbIE B HACTOAIIEM AJIMUHHCTPATHUBHOM

perjiaMeHrTe:

1.3.1 PITUC - rocynmapctBeHHas wuH(poOpMalmoHHas cucremMa «PervoHanpHas
reorpaguyeckass MH(MOpPMAIMOHHAs  cHCTeMa JJsi  oOecleyeHus:  JesTeNIbHOCTH
HEHTPATbHBIX UCTIOJIHUTEIbHBIX OpraHoB roCyIapCTBEHHOMN BJIACTHU

MockoBckol 00JacTH, TOCYJApCTBEHHBIX OpraHoB MOCKOBCKON 00acTH, OpraHoB
MECTHOT'O caMOyTPaBJICHUS MYHULUATTATIBHBIX o0pa3oBaHMii
MockoBckoii  o0sacTu», HCHoJib3yemMas AJIMUHUCTpAllMEW JUIS  TPEIOCTABICHUS
MYHHIANAJIbHON YCITYTH.

1.3.2. EIII'Y — ®enepanbHas TOCyAapCTBEHHas WH(OpMAIMOHHAS CHCTEMA
«EnuHbplii  mOpTam  TOCYAApCTBEHHBIX M MYHUIMNAIBHBIX  yciIyr  (QyHKIHA)»,
pacmnoyio)keHHasi B ”H()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu «HTepHeT» (nanee —
cetb HTEpHET) 110 aapecy: www.gosuslugi.ru.

1.3.3. PIITY - rocyJlapcTBeHHas uH(OpMAaITMOHHAS cucreMa
MockoBckoi obmactu «IlopTa rocy1apCTBEHHBIX ¥ MYHUITUTAIBHBIX YCIYT ((yHKIIHIA)
MockoBckoi ~ 00sacThU»,  pacmoyio)keHHas B ceth  VIHTepHET 10  ajpecy:
www.uslugi.mosreg.ru.

1.3.4. Jlnuneni xabuner - cepsuc PIII'Y, mo3Bonsrommii 3asBUTENIO TOTydYaTh
uHpOpMAaIHIO 0 X0/1e 00pabOTKM 3ampoCcCOB, TOIaHHbIX TocpencTBoM PIITTY.

1.3.5. ECHUA - ®epaepanbHas TOCYAapCTBeHHass WH(OpMAIMOHHAS CHUCTEMa
«Enunas  cucrema  uaeHTUOUKAUMM W ayTeHTHPUKAMU B  UHQPACTPYKTYypE,
o0ecrnieunBaroIIei MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMOJICHCTBHE



MH()OPMAIIMOHHBIX CHCTEM, HCHOJB3YEMbIX IUIsl MPEAOCTABIEHUS TOCYIapCTBEHHBIX H
MYHHUIUOAIBHBIX YCIYT B 3JEKTPOHHOU (hopme»;

1.3.6. CM3B - cuctema MeXBEAOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOAECHCTBUS.

1.4. JlelficTBue HacTosIero AAMUHUCTPATUBHOIO PEriIaMEeHTa PacpoOCTpaHsIeTCsl Ha
Clly4au, KOrja, B COOTBETCTBUM C TpeOoBaHusiMu cT. 20.3 denepanbHOro 3aKoHa OT
26.10.2002 Ne 127 «O HecocTosATeNbHOCTU (OAHKPOTCTBE)» HEOOXOAUMO MPEOCTaBICHHE
CBEJICHUH MO 3aIrpocy apOUTPaKHBIX YNPABIAIOMIMX O JAODKHHUKE, O JIMIAX, BXOJAIIUX B
COCTaB OPraHOB YIIPABJIEHHUs JOHKHUKA, O KOHTPOJMPYIOIIMX JULAX, O NPUHAMJIEKAIEM
UM uMyllecTBe (B TOM 4HCI€ HMYIIECTBEHHBIX IMpaBax), O KOHTpareHrax
U 00s3aTenbCTBAX JOJUKHMKA, BKJIIOYAs CBEACHHS, COCTABIAIONIME CIIYXEOHYIO,
KOMMEPUYECKYI0 U OAaHKOBCKYIO TalHY.

1.5. AnMmuHHCcTpanusi BHE 3aBHCHUMOCTH OT cloco0a oOpalleHus 3asBUTENsS
32 MPENOCTABICHUEM MYHUIIMIAIBHOM YCIYrd, a Takke OT crnoco0a MpeaoCTaBlIeHUs
3asBUTENII0  pe3yJbTaTa MPEJOCTABICHHUS MYHUUUNAIBHOW YCIYTH  HaAIpaBIISIIOT
B JInunbelii kabuner 3asutens Ha EIII'Y cBeaeHuss o xoze BBIMIOJHEHHUS 3ampoca
O TMpPEJOCTaBICHUH MYHHULHMIAIBHOW ycnyrd (majsee — 3ampoc) M pe3yibTar
IPEAOCTABICHUS MYHULIMIIATBHOMN yCIIYTH.

2. Kpyr 3asiBureJiei

2.1. MynununanbHas yciayra NpelocTaBisieTcss apOUTpakHbIM ((UHAHCOBBIM,
BPEMEHHBIM, BHEIIHUM, KOHKYPCHBIM, aJMHHHCTPATUBHBIM) VYIPABISIONINM JTHUOO HX
YIIOJTHOMOYEHHBIM TIPEJICTABUTEISIM, OOpAaTUBIIUMCA B AJMUHUCTPAIMIO C 3alpOCOM
(nanee — 3asBUTEND).

2.2. Kareropuu (cTaTyc) 3asiBUTEJICH:

2.2.1. ®uHAHCOBBIN YIPABISIIONIAN B JieJie 0 OAHKPOTCTBE.

2.2.2. BpeMeHHbIH yIIpaBISIONIUAN B Jieje 0 0aHKPOTCTBE.

2.2.3. BHenHuii ynpaBismomui B gene 0 0aHKPOTCTBE.

2.2.4. KoHKYpCHBIN yIPaBIISIONINHN B Jiesie 0 OaHKPOTCTBE.

2.2.5. AIMUHHUCTPATUBHBIN YIIPABJISIONIUN B Jiee 0 OaHKPOTCTBE.

2.3. MynununanpHasi ycinyra TpPEIOCTaBIsSETCS 3asgBUTENI0 B COOTBETCTBUU
C BapHAHTOM MPEIOCTABICHUS MYHUIUIAIBLHON YCIyTd, COOTBETCTBYIOIIUM IPU3HAKAM
3asIBUTEINSI, OMNPEACIICHHBIM B pe3yJdbTaTe aHKETHPOBAHUS, TMPOBOJAUMOIO OPTaHOM,
MPEIOCTABIISIONAM MYHHIUTATHHYTO YCIyTy
(manee — mpoduIpoBaHue).



Il. Cranpapr npenocraBjieHuss MYHUIMIIAJIBbHON YCIyrd

3. HaumeHOBaHME MYHMIMIIAJIBbHOM YCIYyIH

3.1. MynununanbHass yciayra «lIpegocrtaBienue cBeAeHUM 1O 3ampocy
apOUTPaKHBIX YIPABISIOLIUX.

4. HamMeHOBaHUe OPraHa, NpeJ0CTAB/SIIONIEr0 MYHHIHMIAJIBHYIO YCJIYTY

4.1. OpraHoMm, OTBETCTBEHHBIM 3a TMIPEAOCTABICHUE MYHUIUIIAIBHOU YCIIYTH,
SABJSIETCS AJMUHUCTpALMS TOPOJCKOTO OKpyra OIJIeKTporopck MOCKOBCKON o0iactu
(ykazaTh HauMEHOBaHUE AJMUHHUCTPALINN).

4.2. HenocpencTBEHHOE MPENOCTABIEHNE MYHUUHUINAIBHOW YCIYI'M OCYIIECTBIISIET
COOTBETCTBYIOILIEE CTPYKTYPHOE MOAPA3AEIECHUE AIMUHUCTPALUU.

5. Pe3yabTar npeaocTaBjJIeHUs MyYHHIUNAJIBHON YCIYI'H

5.1. Pe3ynpratoM npenocTaBiieHHs] MyHULUIAIBHON YCIYTH SIBISETCS:

5.1.1. VYBenmomiieHHE O TPEIOCTAaBICHUH CBEACHUN (OTCYTCTBHE CBEICHUM)
o 3anpocy apOUTpaXKHOTO YIPaBJISIOLIETO, KOTOpOE odopmsieTcs
B cooTBeTCTBUHM C [Ipunoxenuem 1 k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

5.1.2. Pemenne 00 oTKa3ze B MPEIOCTaBICHUM MYHHUIUIIAIBHOW YCIYTH, KOTOPOE
odopmisieTcss B cooTBeTCTBUU C [lpunokeHnem 2 K HacTosAmeMy AJIMHHHUCTPATUBHOMY
PETJIAMEHTY.

5.2. dakT moxydeHHs 3asBUTEIEM pe3yibTaTa MPEAOCTABICHUS MYHHUIIMIAIBHOM
yenyru Gukcupyercst B PTUC MO, Jlnunom kabunere Ha PIITY.

5.3. CriocoObl moNTyueHus: pe3ynbTaTa MPeaoCTaBICHUS MYHUITUTAIBHON YCIIYTH:

5.3.1. B popme snexTponHoro AokymeHTa B JInunblil kabunet Ha PIITY.

PesynbTar MpPEeAOCTABICHUS MYHULIUATBHOM yCIIyTH (HEe3aBUCUMO
OT TMPUHATOrO PpEIICHMS) HAMNpaBISIETCd B JI€Hb €ro NOAMNNCAHUSA 3asBUTEIIO
B Jluunwnii kabuner Ha PIII'Y B (dopme s1meKTpOHHOTO JOKYMEHTa, TMOJIMHMCAHHOTO
YCUJIEHHON  KBaIU(UIMPOBAHHON  DJIEKTPOHHOM  MOAMHUCHIO  YIMOJHOMOYEHHOIO
JOJKHOCTHOTO JIMa AJIMUHUCTPALIUU.

5.3.2. JlonomHUTENBHO TI0 TPEOOBAHUIO 3asIBUTENS O0ECIEYMBAETCS BO3MOXKHOCTH
MOJTyYEHUSI pe3yabTarta peA0CTaBICHUS MYHULIUTATHHOM yCIIyTu
Ha OyMa)XHOM HOCHUTEJE B AJIMUHUCTPAIUU JTUOO MOYTOBBIM OTIPABICHUEM.



6. Cpok npepocraBjieHUs] MyHMIUNIAJIBHON YCIYIH

6.1. Cpok mpeAoCTaBiICHHS MYHUIMIAIBHOW yCiIyrm coctaBisieT /7 (cemb)
KaJICHIAPHBIX JHEHN C AaThl perucTpanuu 3ampoca.

7. IlpaBoBbI¢ OCHOBAHUA ISl PEAOCTABJICHUA MYHHUIMIIAJIBbHON yCIYyIH

7.1. IlepeyeHr HOpMaTHUBHBIX TIPaBOBBIX akTOB Poccuiickoit ®denepanuu,
MockoBCKOW 00acTH, PpEryJupyolUX MpPeAOCTaBIeHNEe MYHUIMNAIBHONW YCIYTH,
uHpopManusi O TOpSAJAKE JOCYAeOHOTro (BHECYyAeOHOro) O0O0XKaJOBaHUS PEIICHUIN
U JedctBui  (Oe3neiicTBUs) AJIMUHUCTpALMM, a TakkKe MX JODKHOCTHBIX —JIMIIL,
MYHUIMIAIBbHBIX ~ CIYXKal[uX, paOOTHUKOB pa3MelleHbl Ha OoQUUUAIBLHOM caiTe
AJIMUHUCTpALMK TOPOACKOTO OKpyra DIeKTporopck MOCKOBCKOW 00JacTH, a Takke Ha
PIII'Y. Ilepeyenp HOpMATUBHBIX ITPaBOBBIX akTOB Poccurickonn denepannn, MoCKOBCKOU
o0nacTH,  JOMOJHUTENbHO  TpuBeAeH B Ilpunoxkenun 3 K HAcTOSIIEMY
AJMHUHHCTPATUBHOMY PETJIAMEHTY.

8. UcuepnbiBawuii nepeveHb JOKYMEHTOB,
HEeO00XOAMMBIX JJISl NPe0CTABJICHUSI MYHUIIUNIAJIBLHOM YCJIYTIH

8.1. Hcueprnibiaromunii nepeveHb JIOKYMEHTOB, HEOOXOTUMBIX
B COOTBETCTBMM C HOPMATMBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit ®Pexnepanuu,
MockoBCcKOW 001acTH AJisl MPEOCTABICHUS] MYHUITUTIATBHOM yCIYTH, KOTOPBIE 3asBUTEIb
JIOJIKEH TPEJICTABUTh CAMOCTOSITENIBHO:

8.1.1. 3ampoc mo d¢opme, mpuBeraeHHOW B Ilpunoxkennn 4 K HacToALMIEMY
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

8.1.2. Kommust cynebHOro akta ApOUTpaskHOTO cyaa 00 yTBEPKIACHUU apOUTPAKHOTO
YIPaBJISIOIIETO.

8.1.3. JIoKyMeHT, yAOCTOBEPSIOIIUA JIMYHOCTh MPEACTABUTENS  3asiBUTEIS
(B cimyuae oOpallleHus! TPEACTABUTENS 3aIBUTEIS).

8.1.4. JIOKyMEHT, MOATBEPKAAIOUIMNA MOJTHOMOYMS IPEICTABUTENS 3asBUTENA (B
cilyyae oOpallleHHs TPEeACTaBUTENS 3asIBUTEIS).

8.2. JlokyMeHTbI, HEOOXOJIMMbIE B COOTBETCTBMU C HOPMATHUBHBIMH IIPABOBBIMHU
aKTaMu Poccutickon denepanuu, MockoBckou obOnactu
JUISl IPEIOCTABICHUS MYHUIMIIATIBHOW YCIYTH, KOTOPbIE 3asiBUTEIb BIPABE MPEICTABUTh
10 COOCTBEHHON MHUIIMATUBE OTCYTCTBYIOT.

8.3. TpebGoBanusi K TpPEACTABICHUIO JOKYMEHTOB (KaTEropuil JTOKYMEHTOB),
HEOOXOJUMBIX  JUISI  NPEJOCTABICHHS  MYHHUIMNAIBHOW  yCIYTHM,  IPUBEICHBI

B [Ipunoxkenuu 5 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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8.4. 3anpoc MokeT ObITh NOJIaH 3asiBUTENEM nocpeactsom PIITY.

8.5. Ilpu nocrymienur B AIMUHUCTpALMIO OT 3asBUTENS 3ampoca MOCPEeaCTBOM
MOYTOBOM CBSI3H, MO aApPECy SJIEKTPOHHON MOYTHI, HAa JIMYHOM MPUEME IMPEAOCTABICHUE
MYHUIMOAIBHOW YCIYTU OCYLIECTBISIETCS B TMOPSAKE M CPOKH, MPETyCMOTPEHHbIE
HACTOSIIIMM ~ AJMUHUCTPATUBHBIM PErjJaMeHTOM. JIOKyMeHTBI, HEOOXOAUMBIE IS
MPEeNIOCTaBICHUS! MYHULMIIAJIBHOW YCIyru, mnpuiaraeMmble K 3ampocy, OpOpMIISIOTCS B
COOTBETCTBUM C TpeOOBaHMUSIMU TPAXKAAHCKOTO  3aKOHOJaTenbcTBa  Poccuiickoii
denepauni.

9. IlepeyeHb OCHOBAHMI /ISl 0TKa3a B IpHeMe JOKYMEHTOB, HE00XOAMMbIX /1151
NpeIoCcTaBJIeHU MyYHUIMIIAJIbHON YCIAYyTH

9.1. HcuepnbiBaoniuii nepeueHb OCHOBAHMM JIsi OTKa3a B MpPUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH:

9.1.1. OGpaienue 3a NpeaOCTaBICHHEM HHOW MYHUIIUTIATBHONU YCITYTH.

9.1.2. HecooTBeTCTBHE KAaTE€ropuM  3asgBUTENS  KPYyry JUL, YKa3aHHBIX
B MOJIpazjese 2 HACTOAIIEro AIMUHUCTPATUBHOTO PErlaMeHTa.

9.1.3. 3asBUTENEM MPEACTABICH HETOIHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX
JUTS TIPEIOCTABIICHUS] MYHULIUIIAIbHON YCIYTH.

9.1.4. JlokyMeHTbI, HEOOXOIUMBIE JI MPEAOCTABICHUS MYHHIIMIIAIBHON YCIIYTH,
yTpaTUIH CUILy, OTMEHEHBI WIIH SABIIIOTCS HEJCHCTBUTEIHHBIMU
Ha MOMEHT OOpaIlleHHs C 3alPOCOM.

9.1.5. HekoppekTHOE 3amoIHEHUE 005S3aTeNbHBIX MOJIeH B (h)opMe MHTEPAKTUBHOTO
3anpoca Ha PIII'Y (oTcyrcTBHe 3amojHEHUs, HEIOCTOBEPHOE, HEMOJIHOE JHOO0
HENPAaBWJIBHOE, HECOOTBETCTBYIOIIEE TPEOOBAHMSIM, YCTAHOBIEHHBIM  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

9.1.6. Ilomaya 3ampoca U MHBIX TOKYMEHTOB B JIEKTPOHHOU (hopMe, MOAMMCAaHHBIX
C UCIOJIb30BAHMEM DJIJICKTPOHHOM MOJNKMCH, HE MNpPHUHAMJICKAIIECH 3asBUTEII0 WIH
MPEACTABUTEIIO 3asIBUTETIS.

9.1.7. 3ampoc mogaH JUIIOM, HE MUMEIONIUM ITOJITHOMOYHUH MPEICTABISTh HHTEPECHI
3asIBUTEIIS.

9.2. Pemenne 00 oOTKaze B MpUEME  JIOKYMEHTOB,  HEOOXOIUMBIX
JUISL  TPEIOCTaBICHUS] MYHULMNAIBHOW  yCIyrd, OQOPMIISIETCSI B  COOTBETCTBHU
¢ [lpunoxxennem 6 k HacToseMy AIIMHHICTPATUBHOMY PETIAMEHTY.

9.3. Ilpunsitue pemeHuss 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX
JUISL  TPENOCTaBICHHUS] MYHMIIMIAIBHOMW  YCIYyT'M, HE MPENsATCTBYET MOBTOPHOMY
oOpallleHuI0 3asiBUTENIE B AJIMUHUCTPAIMIO 3a MPEIOCTABICHUEM MYHUIIUMAIBHOU

YCIIYTH.



10. McuepnbiBalOIIMH IepeYeHb OCHOBAHMH I IPUOCTAHOBJICHUS
NpeaocTaBICHUA MYHUIMIIAJBbHOMH YCJIYIH MM 0TKAa3a B NPE10CTABJICHUHU
MYHUIHMIIAJIBHON YCJIYI'H

10.1. OcHoBaHus 1Sl NPUOCTAHOBIIEHUS MPEAOCTABICHNUS MYHULUIIAILHON YCIyrn
OTCYTCTBYIOT.

10.2. HcuepnbiBarommi [IepEeYCHb OCHOBaHUU TS OTKa3a
B IIPEIOCTAaBJICHUUA TOCYNAapCTBEHHOM YCIyI'd BHE 3aBUCUMOCTH OT OCHOBaHUS
oOpaiieHus:

10.2.1. OT13BIB 3ampoca 1Mo MHUIMATUBE 3asIBUTEIIS.

10.3. 3asBuTENb BOpaBE OTKA3aThCS OT IMOJYYEHUS TOCYIApCTBEHHON YCIYrd Ha
OCHOBAaHMM 3asiBJICHUS, HAMMCAHHOTO B CBOOOJHON ¢opMe, HampaBUB IO aJapecy
ANEKTPOHHON MOuThl WKW oOpatuBmiMch B Anmunuctpauuto, PIII'Y. Ha ocnHoBanum
NOCTYIUBIIErO 3asBJICHUS 00 OTKa3e OT MPEJOCTaBICHUS TOCYIapCTBEHHON YCIyru
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM AJIMUHUCTpPAlUUd IPUHUMAETCS PpELICHUE
00 OTKa3e B TPEJOCTaBICHMM TIOCYIapCcTBeHHON yciuyru. dakt oTkasa 3asBUTEINA
OT MPEIOCTaBICHUS TOCYIapPCTBEHHON YCIyTy C MPUJIOKEHUEM 3asiBICHUS U PEIICHUS 00
OTKa3e B MpEAOCTaBICHUU rocyaapctBeHHoi yciayru ¢uxcupyerca B PITUC. Otka3 ot
IPEJOCTaBICHHUsI TOCYIaPCTBEHHON YCIYyTM HE NPENATCTBYET MOBTOPHOMY OOpAaIllEHUIO
3asiBUTENS] B AIMUHHUCTPALIMIO 32 IIPENOCTABICHUEM IOCYIAPCTBEHHON YCIIYTH.

11. Pa3mep niiaThbl, B3UMAaeMOii ¢ 3asiBUTeJIsI IPU NPeI0CTABIEHHHU
MYHUIMNIAJIbHON YCJIYTH, H CIOCOOBI ee B3UMAHUA

11.1. MyHunmnanbHas yciayra npeaocTaBiseTcs: OecIiaTHO.

12. MakcuMAaJIbHbIHA CPOK 0KMIAHUA B OYepeaH NPHU Mmoaave 3assBUTeIeM 3aPoca
NpH NOJYYEHUH Pe3yJIbTaTa Npea0oCcTaBIeHUs] MYHHUHMNAJIBHON yCJIyTru

12.1. MakcumanbHbIii CPOK OKHUJIAHHS B OUEPEAM IMPU M0/1aue 3asiBUTEIIEM 3anpoca
U TpU  TOJYYEHUUM  pe3yjbTara  MNPEJOCTaBICHUS  MYHUIUNAIBHOW  YCIYTd
HE JIOJDKEH NnpeBblmaTh 11 MUHYT.
13. Cpok perucTpanuu 3anpoca

13.1. Peructpanus 3ampoca MpoU3BOAUTCS B AJIMUHHUCTpPAIMHA B CIydae €CId OH
MoJaH:
13.1.1. B anexrponHoii popme nocpenctsom PII'Y B nens ero mogadm.



3anpoc, mnomaHHweli mocpeactBoM PIIIY  mnocme 16:00 paGouero s,
B Hepaboyee Bpems, B Hepabouuil (Mpa3AHUYHBIA) J€Hb paccMaTpUBAETCs
Ha chefylmuid pabounii geHb MO0 B HepaboOuyud JI€Hb, pacCMaTPUBAETCA
B AZIMUHUCTpAIMU Ha CJIEIYIOMHI pabounii 1eHb.

13.1.2. JIuuno B AIMMUHHUCTpPALUU — B JIEHb OOpaIlCHHUS.

13.1.3. Tlo »ieKTpOHHOM MOYTE UK MO MOYTE — HE MO3HEee CIIEIYIONIET0 pabouero
TIHS TIOCJIE €0 MOCTYIICHUS.

14. TpeGoBaHusi K NOMEMIEHUAM, B KOTOPBIX MPEI0CTABIAIOTCH MYHHIUNIATbHbIE
yecayru

14.1. TlomemieHusi, B KOTOPBIX MPEAOCTABISIOTCS MYHHUIUTIAIBHBIC YCIIYTH,
3aJ1  OXHUJAHWSA, MecTa JUIs 3alojHEHUs 3alpocoB, HWH(GOPMAIUOHHBIE CTEH]IbI
c o0Opa3unaMu HX 3alOJHEHHS U TEepeyHeM JOKYMEHTOB M (WiM) uHbOpMaIu,
HEOOXOUMBIX JIUIS TMPEOCTABICHUS MYHHITUIAIBHOW YCIIYTH, JOJDKHBI COOTBETCTBOBATH
TpeOOBaHUsAM, ycTaHOBIEHHbIM DenepanbHbiM 3aKOHOM OT 24.11.1995 No 181-d3 «O
COLMAJIBHOM 3amuTe WMHBAIUAO0B B Poccuiickoit ®enepannmn», 3aKOHOM MOCKOBCKOH
obmactu Ne 121/2009-0O3 «O6 obecnieueHnn 6€CIpensITCTBEHHOTO JOCTYIa WHBAIUIOB U
JIPYTUX MaJJOMOOWJIBHBIX TPYMI HACENeHHS K OOBbEKTaM COIMATbHOMW, TPAHCIIOPTHOM M
UHXeHEepHON HHOPaCcTPYKTYp B MOCKOBCKOM 00IaCTH».

15. IToka3aTeu Ka4ecTBA M JOCTYNHOCTH MYHUIIUNIAIBHON YCJIYyTH

15.1. Iloka3aTensiMu KauecTBa U JOCTYMHOCTA MYHULIMIIATBHOU YCIYTH SBJISIOTCS

15.1.1. JlocTymHOCTH  DJIGKTPOHHBIX  (OPM  JIOKYMEHTOB,  HEOOXOJMMBIX
IUTSl TPEAOCTABIEHUS MYHULIUIIATBHON YCIIYTH.

15.1.2. BO3MOXHOCTh TOJauud 3ampoca © JOKYMEHTOB, HEOOXOJIUMBIX
JUTSI TIPETOCTABIICHUS MYHHUIIUIIATIBHOM YCITyTH, B AJIEKTPOHHOU (hopme.

15.1.3. CBoeBpeMeHHOE MPEAOCTaBICHUE MYHHUIMIAIBHOU YCIAyTH (OTCYTCTBHUE
HapyILIEeHU! CPOKOB MPEAOCTABICHUS MyHUIIUIIAIbHOM YCIYTH).

15.1.4. IIpenocraBnenue  MyHUMUMNOAIBHOM  YCIAYTM B COOTBETCTBUHU
C BapUMaHTOM MPEJOCTABICHUS] MyHUIIMIIATbHON YCIYTH.

15.1.5. VYnobctBo wuHPOpMHUpOBAHUS 3asfBUTEIST O XOAE MPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTH, a TAKKE MOIYYEHHUSI pe3ysibTaTa MPeI0CTaBICHUS YCIYTH.

15.1.6. CoOmroneHue yCTaHOBJICHHOTO BpPEMEHH OXHUIAHUA B  OYEpEIH
MpU MpUEME 3ampoca U MpHU TMOJYYEHUU pe3ysibTaTa MPETOCTABICHUS MYHUIUINATIbHOU
YCIIYTH.

15.1.7.  OrcyrctBHe  OOOCHOBAaHHBIX  ajao0d CO  CTOPOHBI  3asiBUTEIIECH

10 Pe3yJbTaTaM MPENOCTABICHHUS] MYHULIATIATBHON YCIYTH.
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16. TpeGoBaHus K NpeAOCTABJICHNUI0 MYHHUMIIAJBHON YCIYIH, H 0COOCHHOCTH
NPeoCcTaBJICHUA MYHUIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

16.1. VYcayru, KoOTOpble SABISIIOTCS  HEOOXOIUMBIMM W 00s3aTEIbHBIMU
JUISl IPEIOCTABIICHUSI MYHULIUIIAIbHON yCIyTH, OTCYTCTBYIOT.

16.2. HWudopmanmoHHbIE CUCTEMBI, HUCIOJb3yeMble JJIA  MPEAOCTaBICHUS
MYHULMINIAIIBHON YCIIYTH:

16.2.1. PIIT'Y;

16.2.2. PTUC,

16.2.3. CMOB.

16.3. OcobenHoctu Mpe10CTaBICHUS MYHHUIMTATIbHON yCIIyTH
B DJIEKTPOHHOI opme.

16.3.1. Ilpu momaue 3ampoca  mocpenctsom  PIII'Y  3amonnsiercs
€ero  uHTepakTHBHas  ¢opmMa B  KapTrouke  MyHunuMnaibHod  Ha  PIITY
C MPUJIOKEHUEM DJIEKTPOHHBIX 0Opa30B JOKYMEHTOB M (MJIM) yKa3aHMEM CBEJICHUU W3
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHUSI MYHULIUIIAIbHON YCIYTH.

16.3.2. HudopmupoBaHue 3asBUTEICH O XOJI€ PAaCCMOTPEHHS 3alpoCoB
U TOTOBHOCTH pe€3yJibTaTa MPEIOCTABICHUS MYHULUIAIBHOW YCIYTM OCYLIECTBIISIETCS
OecriaTHO TocpeacTBoM JInunoro kabuneta Ha PII'Y, cepBuca PIII'Y «Y3HaTh cTaTtyc
3asiBICHUS», THPOPMUPOBAHUE U KOHCYJIbTUPOBAHUE 3asIBUTENCH TaK e OCYIIECTBISIETCS
no OecIuIlaTHOMY €IMHOMY HoMepy TenedoHa ONEeKTpOHHON mnpuéMHON MOCKOBCKOM
obactu +7 (800) 550-50-30.

16.3.3. TpeboBanus k popMaram 3arpoCOB U UHBIX JTOKYMEHTOB, IMPEICTABISIEMbBIX
B (GopMe  DIEKTPOHHBIX  JIOKYMEHTOB, HEOOXOAUMBIX  JJisi  MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT Ha Tepputopur MOCKOBCKOW 00iacTu,
YTBEPKIIEHbI mocTaHoBieHneM [IpaButensctBa MockoBckoi obmactu ot 31.10.2018
Ne 792/37 «O6 ytBepkneHnun TpeOOBaHMN K (popmaraM 3asiBIICHUH M MHBIX JOKYMEHTOB,
OpeICTaBIsIieMbIX B (OpMe  BJICKTPOHHBIX  JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI TOCYJApCTBEHHBIX W MYHUUUIAIBHBIX YCIYr Ha TEPPUTOPHUHU
MocKkoBCKO 00J1aCTH.

I11. CocTaB, nocjie10BaTeJIbHOCTD M CPOKH BBHINOJTHEHUS
aJIMMHUCTPATHBHBIX MPOLETYP

17. IlepeyeHb BAPUAHTOB NMPEAOCTABJICHUS MYHULIUNAJIBLHOH YCIYTH

17.1. TlepeueHnb BapuaHTOB MPEAOCTABICHUSI MYHUIIUITAIIbHOW YCIYTH:
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17.1.1. BapuaHT npenoCTaBiICHUS MYHHUIMNAIBHON YCIYIH Uil KaTeropuu
3asiBUTENICH, MPEAyCMOTPEHHBIM B moiamyHkrax 2.2.1. — 2.2.5. myHKTa 2.2. HACTOAILIEro
AJMUHUCTPATUBHOIO PETIaAMEHTA:

17.1.1.1. Pe3ynbraToM MpeJOCTaBICHUS MYHUIUNAIBHOM yCIyru SBIsSETCA
pe3ysibTaT MPEeAOCTABICHUS MYHUUMIAIBHON YCIyrd, YKa3aHHbII B mojapaszgene S
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

17.1.1.2.  MakcuManpHbIi CPOK MPENOCTaBICHUS MYHULUIIAJBHOW  YCIYI'H
HE TIPEBBIIIAET MAaKCUMalbHBIA CPOK MPEJAOCTAaBICHUS MYHULUNAIBHON YCIYIH,
yKa3aHHBIN B Mo/ipaszesne 6 HacTosAEro AJIMUHUCTPATUBHOTO PErjaMeHTa.

17.1.1.3. HcuepnbiBaromuit MepeUCHb JIOKYMEHTOB, HEOOXOUMBIX
JUTSL IPEAOCTABIICHUS MyHUIIMTIATBHOW YCIIYTH, KOTOPbIE 3asBUTEIb JOJIKEH MPECTaBUTh
CaMOCTOSTEIBLHO, YKa3aH B MyHKTE 8.1 HacTosmero AAMUHUCTPATUBHOIO PErylaMeHTa.

17.1.1.4. HcuepnbiBaromuii MEPEYEHb JIOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPEIOCTaBICHUS] MyHUIIMIIATBHOM yCITyTH, KOTOpbIE 3asBUTENb BIPABE MPEICTABUTH
N0 COOCTBEHHON WHUIMATUBE, TaK KaK OHU TMOJJIeKAT IMPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOTO HH(OPMAIMOHHOTO B3aUMOJIEUCTBUSI, YyKa3aH B TNyHKTe &.2
HACTOSIIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA.

17.1.1.5. MWcuepnbiBaroniuii MepedyeHb OCHOBAaHUW Uil OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYTH YKa3aH
B noApaszaene 9 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

17.1.1.6. WcuepmnbIBaroIiuii MEepeUYeHh OCHOBAHWH JII  IPUOCTAHOBJICHUS
OPEAOCTABICHUSI MYHULMNAIBHON YycIyru ykazaH B noapazaene 10 Hacrosmiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

17.1.1.7. NcuepnbiBaromuii MepeuCHb OCHOBaHUU IS OTKasza
B IPEAOCTABJICHUM MYHUIIMNAIBHON YyCIyrd yka3aH B mnopapasaene 10 Hacrosiiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

17.2. Tlopsimox  uWCHOpaBiIeHUS  JOMYHIEHHBIX  OMEYaTOK W OIHMOOK
B BBIJJAHHBIX B pe3yJIbTaTe€ MPEIOCTABICHUS MYHULMNAIBHON YCIyTH TOKYMEHTaxX W
CO31aHHBIX PEECTPOBBIX 3AMUCSX.

17.2.1. 3asButrens mnpu OOHAPYKEHUU JOMYIMICHHBIX OMNEYaTOK U OMIMOOK
B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHULMNAIbHON YCIYyrH JOKYMEHTaX
M CO3JIaHHBIX PEECTPOBBIX 3aAMUCAX OOpamaercs B AAMuUHHUCTpanuo nocpenctsoM PIITY,
JUYHO, MO D3JEKTPOHHOM Io4YTe, TOYTOBBIM  OTIPABICHHEM C  3asBICHUEM
O  HEOOXOIMMOCTH  HUCIpaBIEHUS  OMNEYaTOK W OWMOOK,  COCTaBJICHHBIM
B CBOOOHOM (popMe, B KOTOPOM COJEPKUTCS YKa3aHHE HA WX OMHUCAHHUE.

AJIMUHHCTpAIUS MPU MOJIYYEHUH YKA3aHHOTO 3asiBJICHUSI PAcCMAaTPUBAET BOMPOC O
HEOOXOIMMOCTH BHECEHMsS HM3MEHEHUU B BBIJAHHBIE B pe3yJbTaTe NpPEIOCTaBICHUS
MYHULUOAIBHON YCIYT'H TOKYMEHTBI U CO3/IaHHbIE PEECTPOBBIC 3AIIUCH.
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AaMuHUCTpaLUs o0ecrieynBaeT  yYCTpaHEHUE  JIONYLIEHHBIX  OINEYaTOK
M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe IMPEAOCTABICHUS MYHULMUIAIBHON YCIyTH
JOKYMEHTaX U CO3JaHHBIX PEECTPOBBIX 3alUCAX M BBIJACT 3aABHUTEII0 PE3YJbTAT
MPEeNOCTaBICHUS MYHUIUNAIBHOW yciayru (B ciy4yae, €clid 3alpoc HampaBIsics
B AZIMUHUCTPALIMIO JIMYHO) JUYHO B CPOK, HE MpeBbILaomui 3 (Tpex) pabouux aAHEH co
IHS ~ pEerucTpaluu  3asBICHUS O  HEOOXOJUMOCTH  HUCHpPABJICHHS  OINEYaTOK
1 OLIKOOK.

17.2.2.  AamuHuctpauuss 1Opud  OOHapyXEHUM  JOMYLIEHHBIX  OINEYaTOK
U OImHUOOK B BBIJAHHBIX B pe3yjbTaTe MPENOCTaBICHUS MYHUIUIAIBHON YyCIyru
JOKYMEHTaX M CO3JIaHHBIX PEECTPOBBIX 3amUCAX oOOecreunBaeT HX YCTpaHEHUe
B YKa3aHHBIX JIOKYMEHTaxX M 3alHuCSAX, BBIIAET 3asBUTENIO PE3yJbTaT MPEIOCTaBICHUS
MYHUIIMIAIBHON YCIYTH (B Cilydae, €Clid 3alIpOC HapaBisuics B AIIMUHUCTPALIMIO JINYHO)
JUYHO B CpoK, He 3 (Tpex) paboumx aHEW co AHS OOHapy>KEHUs TaKUX ONEYaTOK U
OILINOOK.

17.3. Bpimawa agyOnukata JOKYMEHTa 10 pe3yJbTaTaM  MpeaoCTaBlICHUs
MYHUIIMTAIIBHON yCIIYTH, HE MIPEAYCMOTpPEHA.

18. Onucanue aIMUHUCTPATUBHOM NpPoueaypbl NPOGUINPOBAHUS 3aABUTEJISA

18.1. CriocoObI onpeeneHus U MpeabaBIeHUs] HEOOXO0IUMOT0 3asBUTEII0 BapUaHTA
IPEAOCTABICHUS MYHULIUIIAIBHOMN yCIIYTH:

18.1.1. Tlpu momaye 3ampoca crmocoOOM, YKa3aHHBIM B MYyHKTe 8.4 HACTOSIIETO
AIMUHHCTPAaTUBHOIO  pErjJaMEHTa, MYHULMNAIbHAs YyCIAyra NpeAoCTaBIsETCS B
COOTBETCTBUHM C BAapUAHTOM IMPEJOCTABICHHUS MYHUIMUIIAIBbHOW YCIYId, yKa3aHHbIM B
noanyHkte 17.1.1 mynkra 17.1 HacTosiiero AIMUHUCTPATUBHOTO pErlaMeHTa.

18.2. Tlopsimok ompeneneHusi U MPEeabsBICHUS HEOOXOMMOT0 3asBUTEIII0 BapHaHTa
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIYTHU:

18.2.1. Ilpu momaue 3ampoca crocoOOM, yKa3aHHBIM B TyHKTE 8.4 HACTOAIIETO
AJIMUHHCTPATUBHOIO PETJIAaMEHTA, 3asBUTEIO (IPEACTABUTEIIO 3asBUTEIISA) MIPEIIaraeTcs
OTBETHUTH Ha BOIPOCHI SKCIIEPTHOM cucteMbl PIITIY .

18.2.2. Tlpu mogaue 3ampoca crnoco0aMu, yKa3aHHBIMA B MYHKTE 8.5 HACTOSIIETO
AJIMUHHCTPATUBHOTO PErJIaMEeHTa, BapUAHT MPEJOCTABICHUS MYHUIMNAIBHON YCIyTH
OTIpeIeIsIeTCSl TOJDKHOCTHBIM JIUIIOM, PA0OOTHUKOM AJIMUHUCTPAIMM B COOTBETCTBHH C
nyHKToM 17.1. HacTosiiero AJIMUHUCTPATUBHOTO PErIAMEHTa MyTEM KOHCYJIbTUPOBAHUS
3asiBUTENS (MIPEICTABUTEIIS 3asIBUTENS).

18.3. B [Ilpunoxenuu 7 K HacTOAmEeMYy AJIMHHUCTPATUBHOMY pETJIAMEHTY
MPUBOJAUTCA TIEPEUYCHb OOIIMX MPHU3HAKOB, MO KOTOPHIM OOBEIUHSIIOTCS KaTEropuu
3asBUTENICH, a TakkKe KOMOMHAIMKM TNPU3HAKOB 3asBUTENICH, KaxJas U3 KOTOPBIX

COOTBETCTBYET OJHOMY BapUaHTY MPEIOCTABICHNUS MYHUIIUIIATIBHON YCIYTH.
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19. Onucanue BapUAHTOB NPEIOCTABJICHUS MYHUIUIIAIBHON YCJIYTH

19.1. Ilpm mnpenocraBieHMH MYHUUUNAIBHOM YCIAYTM B  COOTBETCTBUU
C BapHaHTOM MpPEAOCTABIECHUS MYHULIMNAIBHON yCIyry, yKa3aHHbIM B noanyHkre 17.1.1
nyHkra 17.1. Hacrodmero AJIMHHUCTPAaTUBHOIO PETJAMEHTa, OCYLIECTBIISIOTCS
CJeIyIOIINe aIMUHUCTPAaTUBHbBIE AEHCTBUS (IPOLEIYPHI):

19.1.1. Ilpuem 3ampoca ¥ JTOKYMEHTOB M (Wid) MH(POpMAIMU, HEOOXOIUMBIX IS
NpeIOCTaBICHUS MYHUIIUNAIbHOU YCITYTH.

19.1.2. Tlpunstue pemenus o0 NpeaoCTaBICHUU MyHUIIUTIATBHON YCIYTH.

19.1.3. IlpenocraBienue pe3ynbTara NpeAoCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

19.2. Onucanue aJMUHUCTPATUBHBIX JEUCTBUHA (IpoLeayp) B 3aBUCUMOCTH
OT BapuaHTa NPEIOCTaBICHUS MYHULMINAIBLHOW yciayru npuBeieHo B llpunoxenun 8 x
HacTOSAIEeMY AIMUHUCTPATUBHOMY PETJIaMEHTY.

V. ®opMbl KOHTPOJISE 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

20. ITopsaaok ocyniecTBJIEHUS TEKYIEr0 KOHTPOJIS 32 COOII0IeHUEM
U MCIIOJTHEHHEM OTBETCTBEHHbIMH JOJKHOCTHBIMH JINIAMH AIMUHHUCTPALMHA
MOJIOKEHU i AIMUHUCTPATHBHOI0 PErJIaMeHTA M HHBIX HOPMATHBHBIX NPABOBBIX
akToB Poccuiickoii ®egepanuu, MoCKOBCKOM 00J1aCTH, YCTAHABJIMBAKOIUX
TPe0OBaHUSA K MPEAOCTABJICHNI0 MYHHIMNIAJIbHOMN YCIYIH, a TAK/AKe NPUHATHEM HMH
peleHui

20.1. Texymmuii KOHTPOJb 3a COOJIOJCHUEM M HCIOJHCHHEM OTBETCTBEHHBIMH
JOJKHOCTHBIMU JIMLIaMU AJIMUHUCTPAINH MOJIOKEHUN HACTOSIIETO0 AIMUHUCTPATUBHOTO
perinaMeHTa W MHBIX HOPMATHBHBIX IIPaBOBBIX akToB Poccuiickon ®Penepanuu,
MockoBckold ~ 00JacTH,  YCTAHABIMBAIONIUX  TpPeOOBaHUS K  MPEAOCTaBICHUIO
MYHHUITUTIAITHHON YCITYTH, a TAaKXKE MPUHATHEM UMU PEIICHUN OCYIIECTBIISIETCS B TIOPSJIKE,
YCTaHOBIICHHOM OPTaHU3AIMOHHO — PACTIOPSIAUTEILHBIM aKTOM AJIMUHUCTPAIIAH.

20.2. TpeboBammsiMu K TOpSAKY W (opmMam  TEKYIIETO  KOHTPOJIS
3a MPEeJ0CTaBICHNEM MYHUIIUTIATLHON YCIYTH SBISIOTCS:

20.2.1. He3aBHUCHMOCT®b.

20.2.2. TmaTeapHOCTb.

20.3. HezaBucumocts TEKYILIEeTro KOHTPOJIS 3aKITI0YAETCA
B TOM, 4YTO JODKHOCTHOE JIMIO AJMUHUCTpAIMH, YIIOJJHOMOYEHHOE Ha €ro
OCYIIECTBJIICHHE, HE HAXOJIUTCA B CIIY’)KCOHOW 3aBUCUMOCTH OT JOJKHOCTHOTO JIMIIA
AJIMUHUCTpAINK, yYacTBYIOMIETO B MPEAOCTABICHUHA MYHHIUMAIBHOW YCIYTH, B TOM
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YyuCjie HE MMEET OJIM3KOro POJICTBAa WM CBOMCTBA (pOAUTENH, CYNpYyTrd, ACTH, OpaThbs,
CECTpBI, a TAKXKE OpaThsi, CECTPHI, POAUTEIIN, IETU CYIIPYTOB U CYIIPYTH JIETEH) C HUM.

20.4. J1oJbKHOCTHBIE Ulla AJMUHUCTPALIMH, OCYIIECTBISIONINE TEKYIIUM KOHTPOIb
3a TPEJOCTaBICHUEM MYHUIMIAIBHOM yCIYrd, o00s3aHbl MPUHUMATH MEPHI IO
MPEAOTBPAIICHUIO KOH(PIUKTAa THTEPECOB MIPU MPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH.

20.5. TuraTenbHOCTh OCYILIECTBIICHUS TEKYIIETrO KOHTPOJIA
32 MPEJOCTaBI€HWEM  MYHUIIMOAIBHOM  yCIYIM  COCTOMT B MCIOJHEHUU
YIOJHOMOYEHHBIMU  JOJDKHOCTHBIMM ~ JIMIIAMU  AJMUHUCTpAllMM  OOS3aHHOCTEH,
PEAYCMOTPEHHBIX HACTOSIIIUM IOPa3ICIIOM.

21. llopsiAOK M MEPHOAUYHOCTH OCYIIECTBJICHHS IVIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MOJHOTHI H KAa4eCTBA NMPEA0CTABJICHUS MYHHIMIIAJIbHOMN yCIYIH,
B TOM 4McCJIe MOPSIAOK M (pOPMBI KOHTPOJIA 32 MOJHOTON U Ka4eCTBOM
NpeIoCcTaBJIeHU MyYHUIMIIAJIbHOM yCIyTH

21.1. ITopsimok " NEPUOJUYHOCTD OCYIIIECTBIICHUS TUIAHOBBIX
Y BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI M KAadeCTBA MPEJOCTABICHUS MYHUIUMNAIBHON
yCIYTH, B TOM 4HCJIE TMOPSI0K U (OpMBI KOHTPOJS 3a IOJHOTOM W KauyeCTBOM
NPEIOCTABICHUS MYHUUMNAIBLHOW YCIYrd, YCTaHABJIMBAIOTCS OPraHU3alMOHHO —
pacnopsANTEIbHBIM aKTOM AJIMUHUCTPALIUH.

21.2. Tlpu BBISBIICHUH B XOJI¢ TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IOJHOTHI H
Ka4yecTBa MPEIOCTABICHUS] MyHUIIUNIATBHONW YCIYTH HAPYIIEHU UCIIOJTHEHUSI TIOJI0OXKECHUI
3aKkoHOAaTelbCcTBa Poccuiickort @enepanuu, BKIKOYAs IIOJOXKEHUS  HACTOSIIETO
AJIMUHUCTPATUBHOTO  perjiaMeHTa, AJIMHUHUCTpAUMEll NPUHUMAIOTCA  MEPHI 1O
YCTPAHEHHUIO TAKUX HAPYIIEHHWH B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.

22. OTBETCTBEHHOCTD JTOJKHOCTHBIX JIUI AIMUHUCTPAIIUU
3a penleHus U aeiicTBus (0e31eiicTBUE), IPUHUMAaeMbIe (0CYIeCTBIsiEMbIeE)
HMH B X0/Ie Pe0CTABJICeHU MYHULIUINIAJIbHOM YCJIYTH

22.1. JIOMKHOCTHBIM JIALIOM AJIMUHHUCTpALINH, OTBETCTBEHHBIM
3a MPEJOCTaBICHUE MYHUIMINAIBHOW YCIYrH, a TakkKe 3a COOJIIoJACHUE MopsaKa
MPEIOCTABICHNUS MYHULHNAIBHOW YCIYTH, SBISETCS PYKOBOAUTEID CTPYKTYPHOIO
MOJpa3aeIeHUs AJIMUHUCTpALUH, HETOCPEICTBEHHO MPEIOCTABISIOLIETO
MYHHUILUIIAIBHYIO YCIVYTY.

22.2. llo pe3ynprataM MpPOBEACHHBIX MOHUTOPUHIa W TPOBEPOK, B Clydyae
BBISIBIICHUS HEMPABOMEPHBIX peIlIeHUM, aelcTBuil (0e3AeHCTBUSI) TOKHOCTHBIX JIHI]

AnMUHHCTpalMK, W (AKTOB HAPYIICHUS NpaB U 3aKOHHBIX HMHTEPECOB 3asBUTEIICH,
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JOJIKHOCTHBIE auua AQMuHUCTpaLMK HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU € 3aKOHOAATENbCTBOM Pocculickon denepanuu.

22.3. 3a "HenpeACTaBICHUE TOKYMEHTOB I10 3aMpoCcy apOUTPaKHOTO YIPABIISIONIETO
JOJKHOCTHBIE JIMLIa MOTYT HECYT OTBETCTBEHHOCTb B COOTBETCTBUM ¢ Kojmekcom
Poccuiickoit @enepanun 006 aIMUHUCTPATUBHBIX MPABOHAPYLICHUSX,

23. IloJs10:keHUsA, XapaKTepU3yOILIHe TPeOOBaHNS K MOPSAKY U (popMaM KOHTPOJIS 32
npeaocTaBjJIeHueM MYHULMIAJIbHON YCIYIH,
B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH, UX 00beIMHEHUI U OPraHUu3aANui

23.1. KoHTpoJab 3a IpeAOCTaBICHUEM MYHULIMIIAIBHOW YCIYTM OCYLIECTBIISIETCS B
HOpsJIKE u bopmax, Pe1yCMOTPEHHBIMU nojipaszeraamMu
20 - 22 Hacrosero AAMUHUCTPATUBHOTO PEriIaMeHTa.

23.2. KoHTposib 3a TMOPSAKOM TPEIOCTABICHHUS MYHULMUIAIBHON  yCIyTH
OCYUIECTBIISIETCSI B TMOPSAKE, YCTAaHOBJICHHOM  pacropsbkeHueM  MuHHCTEepCTBa
rOCYy/IapCTBEHHOT'O YIPaBJICHUS, UHPOPMAIIMOHHBIX TEXHOJOTUA U CBSI3U MOCKOBCKOMU
obmactu ot 30.10.2018 Ne 10-121/PB «O6 ytBepxaenun [lonoxenus 06 ocyecTBiIeHUU
KOHTPOJISL 33 MOPSAKOM MPEIOCTABIEHUS I'OCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT Ha
TeppuTopur MOCKOBCKOM 001acTh.

23.3. I'paxnane, ux oObEAUHEHUS U OPTaHU3AIMU JIJISl OCYIIECTBICHUS KOHTPOJIA 32
NOpeOCTaBICHUEM MYHHUIIMIAIBHOW YCIYTM C I1EeJdbl0 COONIIONEHHS] TIOpsiKa ee
OPEAOCTABICHUSI HMMEIOT IIPaBO HAMNpPaBiIsATh B MHMHUCTEPCTBO TOCYAApPCTBEHHOIO
yrpaBiaeHus, ”HGOPMAITMOHHBIX TEXHOJIOTUH M CBsI3M MOCKOBCKOW 00J1acTH >KaJIOObI Ha
HapylIEHHE JOJDKHOCTHBIMHU JHMUAMU AJMHHUCTpPALMU TOpAAKA TMPEIOCTaBICHUS
MYHULUINAIBHOW YCIYI'H, IOBJEKIIEE €€ HENPEACTaBICHUE WIH MPEAOCTABICHUE C
HapyILIEHHEM CPOKa, YCTAHOBJIEHHOTO HACTOAIINUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

23.4. I'paxnane, ux OObEAMHEHUS U OPTaHU3AIMH JIJIS1 OCYIIECTBICHUS KOHTPOJIS 3a
IIPEIOCTAaBICHUEM MYHHUIMIAIBHON yCIIyTH UMEIOT paBo HaIpaBIISITh
B AJMUHHCTPALIUIO, WHJVMBUAYaJIbHbIC " KOJJIEKTUBHBIE oOparteHus
C NPEJIOKEHUSIMH I10 COBEPUIEHCTBOBAHUIO MOPSAAKA MPENOCTABICHUS MYHUIMIAIbHON
yCIIyTH, a TaKXkKe *KaJoObl M 3asBJICHUS Ha JeWcTBUA (Oe31eHCTBHE) AOKHOCTHBIX JIUIL,
MYHULIUMAIBHBIX CIYKalllUX, pa0OTHUKOB AJMUHHUCTpPALIMM U MPUHSITHIE UMH PELICHUS,
CBSI3aHHBIE C MTPEAOCTABIEHUEM MYHULIMIIAJBHON YCIYTH.

23.5. KoHTposib 3a NpEeaoCTaBICHUEM MYHUUHNAIBHOW YCIYTH, B TOM YHCIIE
CO CTOpPOHBI I'paKJaH, UX OOBEIMHEHUH U OpPraHM3alUi, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH JI€ATEIHOCTH AJMHUHHUCTPALMK, [PU HPEIOCTABICHUH MYHUIUNAIBHOU
YCIIYTH, TOJIYYEHUs TMOJHOM, aKTyaJlbHOW M JOCTOBEpHON HHGMOpMALUU O TOPSAKE
MIPEIOCTABICHUS! MYHULMIIAIBHOM YCIYTd U BO3MOYKHOCTH JIOCYJIE€OHOTO PacCMOTPEHUs

oOpaitenuii (xano0) B mpouecce NoayuyeHus: MyHUIIMIAIbHON yCIIyTH.
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V. ocyneOHblii (BHecy1eOHbIH) MOPSAA0K 00:Ka10BAHUS
peuieHuid u aeiicTBuid (0e3geiicTBUA) AIMUHUCTPALUM, 2 TAKAKE UX JOJKHOCTHBIX
JINI, MyHUIIUNAJIbHBIX CJOYKANUAX U PAa0OTHUKOB

24. Cnoco0b1 uHGOPMUPOBAHHS 3asiBUTeEJIEH
0 MOpsAKe 10CYyAeOHOro (BHeCy1eOHOI0) 00KAT0BAHMS

24.1. WundopmupoBaHue 3agBUTENCH O MOPSAKE A0CyneOHOTO (BHECYIEOHOrO)
o0xalloBaHUsI pelIeHUH u JAeucTBUU (Oe3aedcTBUs) AIMUHHCTpPAIIMU, a TaKXKe HX
JOJKHOCTHBIX JIML, MYHUUMUIAIBHBIX CIY>Kal[UX M paOOTHUKOB OCYILIECTBISETCS
OCPEJICTBOM pa3MelIeHus] HHPOpMalMM Ha CTEHJAaX B MeCTax MpeJOCTaBICHUS
MYHUIMNAIBHBIX YCIYT, HA OopuuuManbHbIX cailtax Anmunuctpauuu, PIITY, a Takxke B
X0JIe KOHCYJIBTUPOBAHUS 3asBUTEJIEH, B TOM 4HUCle MO TenedOoHy, IEKTPOHHON mouTe U
IIPU JIUYHOM IIpUEME.

25. ®opMbl U c1OCO0BI MOAAYH 3aAIBUTEISIMHU KAJT00bI

25.1. JlocynebHoe (BHecynmeOHOE) o0OKaJlOBaHWE pEIICHHWH ¢ JeWCTBUMN
(Oe3meiicTBUsl) AJMHHHUCTpAllUM, a TakKXe HMX JOJDKHOCTHBIX JIMI, MYHHUIMIATBHBIX
CIIy’KallluX U pabOTHUKOB OCYIIECTBIISIETCSI C COOIIOIEHUEM TPEOOBAHMI, YCTAHOBICHHBIX
OenepanbubiM  3akoHOM Ne 210-®D3, B mopsiake, YCTAaHOBIEHHOM IIOCTaHOBJIECHUEM
[IpaButenscTBa MockoBckoit obnactu ot 08.08.2013 Ne 601/33 «OO0 yTBepkaeHHUH
[Tonoxxenus 00 O0COOEHHOCTSAX oAa4u u paccMOTpeHUs XKano0
Ha pelIeHWs U JeucTBUsA (0e31elCTBUE) HCIOJHUTEIBLHBIX OPraHOB TOCYIAapCTBEHHOM
BJIacTH MOCKOBCKOM 00JacTH, MPEIOCTABISAIONIUX TOCYNapCTBEHHBIE YCIyTd, W HUX
JNOJDKHOCTHBIX  JIMI, TOCYJAapCTBEHHBIX TIPaXTAHCKUX CIYXKAlIUX HCIOJHUTEIbHBIX
OpPraHoB roCyJapCTBEHHOU BJIACTU MockoBCKoO# obactu, a TaKXKe
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYJapPCTBEHHBIX U MYHUITUTIATHHBIX
yciryr MOCKOBCKOM 00J1acTH B X PaOOTHHKOBY.

25.2. Kamoba momaercs B mNHCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTEINE
(manmee — B mIChbMEHHOM (pOopME) WK B AJIEKTPOHHOU popMe B ATMUHUCTPAITHIO.

25.3. Tlpuem >xano0 B MUCHBMEHHOW (OpME OCYIIECTBISCTCS AIMUHUCTpPAIHEH,
HapyLIEHHE MopsiJIKa KOTOpOU o0xayercs, 60 B MECTE,
r7ie 3asBUTENIEM TOJYyYeH pe3yibTaT MPEJOCTABICHUS YKAa3aHHOW MYHUIUIAIbHOU
yCJIyru), B TOM 4YHCJIe Ha JU4yHOM mnpueme. XKanoba B mucbMEHHOU (opMe MOMKET ObITh
TaK)Ke HampaBJIeHa M0 MoYTe.

25.4. B onekrpoHHOM QopMe kamoba MOXKeT OBITh IToJaHa 3asBUTEIEM

IMOCpCaACTBOM:
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25.4.1. Od¢uuunansHoro cairta IIpaButenbcTBa MOCKOBCKOM 001acTh B CETH

HNuTepHer.
25.4.2. OpunmanbHoro caiita AAMUHUCTPALIMH, B c€TH MIHTEpHET.
25.4.3. PIIT'Y.
25.4.4, @enepalibHOM  TOCYIapCTBEHHOMN uH(OpMaIIMOHHOM CHUCTEMBI,

obOecrnieunBaromiel mporecc aocyAaeOHoro (BHeCyneOHOro) o0OKallOBaHUSI —pEIICHUM
u JedctBuid (0e3leicTBUsI), COBEPUICHHBIX MpPU MPEIOCTaBICHUU TOCYAapCTBEHHBIX
Y MyHULIUMAJIBHBIX YCITYT.

25.5. XKanoGa, nocrynuBmas B AJAMUHUCTPALMIO TMOJIEKUT PACCMOTPEHUIO
B Teuenue 15 ([IaTHaanaTn) pabounx qHEN CO HS €€ perucTpaluu, eciu 0oiee KOpoTKUe
CPOKH paccMOTpeHUs KOOI HE YCTaHOBJICHBI YIOJIHOMOYEHHBIMU
Ha €€ pacCMOTPEHNE AJIMUHUCTPALIUEN.

B ciywyae oOxanoBaHusi OTKa3a AJIMUHHUCTpAlMU, €€ JIOJDKHOCTHOTO JIMIIA,
ero paboTHUKA, B MpUEME IOKYMEHTOB Yy 3asiBUTENs, JTUOO B UCIPABICHUM JOIMYIIEHHBIX
OleyaToK ¢ OmMOOK WIM B Ciy4ae OOKaloBaHUS 3asBHUTENIEM HapylICHUS
YCTAaHOBJIEHHOTO CpOKa TaKWX MCHpaBICHUMN, jkamoba paccMaTpUBAeTCs B TEUEHUU S5
(ITsiti) pabounx gHEH CO AHS €€ PETUCTPALIHH.

25.6. Ilo pesymbraraM  pacCMOTpPEHHUs  KalOObl  MPUHUMAETCS  OJIHO
U3 CIEYIOLUX PEIICHUI:

25.6.1. Xanoba ymoBieTBOpsieTCS, B TOM 4HciIe B (QopMe OTMEHBI MPUHSITOTO
peleHus, UCITPaBIICHUS JTOMYIIEHHBIX OMEeYaTOK U OIITHOO0K
B BBIIAHHBIX B pE3yJIbTaTE MPEAOCTABICHUS MYHHUIUIIAJBHON YCIYTd JIOKYMEHTax,
BO3BpaTa 3asBUTEIIO0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO
HOPDMATUBHBIMM  IIPaBOBbIMU  akTamMu Pocculickor @Denepanuu, HOPMATUBHBIMHU
IIPaBOBBIMU aKTaMU MOCKOBCKOM 001acTH.

25.6.2. B y10oBIE€TBOPEHHH KAJIO0BI OTKA3bIBACTCS.

25.7. [Ipu  ynmoBieTBOpeHMHM  KaloObl  AJMHHHCTpAlds  HPUHUMAET
HCUYEPNIBIBAIOIINE MEPBHl IO YCTPAHEHUIO BBISBICHHBIX HAPYIICHUH, B TOM YHUCIE
M0 HAMPABJICHUIO B JIMYHBIM KAOWHET 3asBUTENS PE3yJbTaThl MYHHUIIMTAIBHONW YCIYTH HE
no3aHee 5 (Ilatn) pabounx qHEH CO MHS MPUHSATHUS PEIICHUs, €CIM MHOE HE YCTAaHOBJICHO
3aKkOHOJaTesbcTBOM Poccuiickont denepannu.

25.8. He no3nHee nHA, CIEAYIOUIErO 3a JHEM MPUHATHS PELICHUSA, YKAa3aHHOIO B
MyHKTE 25.6. HacTOSIEro AJMUHUACTPATUBHOTO PETJIaMEHTA, 3asIBUTEIIIO B 3JIEKTPOHHOMN
¢dbopMe HampaBIsSETCs MOTUBUPOBAHHBIA OTBET O PE3YJIhTaTaX PACCMOTPEHUS KATOOBI.
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[Ipunoxenne 1
K AJMUHUCTPATUBHOMY PEIJIAMEHTY

dopma
peuleHusi 0 NPeAOCTABJIEHUN MYHUIIUNIAJIBHOU YCJIYTH
(oopmiisieTcst HA OPUUIMATBHOM OJIaHKEe ATIMHUHUCTPALIMH)

Komy:

(pamunus, unuyuansr apobumpasicno2o ynpasisiouje2o, cmamyc)

YBEJOMJIEHUE
0 NpeI0CTaBJIeHNHU CBe/IeHHIi (0TCYTCTBHM CBeIeHMIi) 0 3anpocy apouTPaKHOI0 YIPAaBJIAIOLIET0
AJIMHMHHUCTPanueil ropoackoro okpyra Jiexkrporopck MockoBckoii 06j1acTn

oT Ne

AJMUHHUCTpaAnusi TOPOJCKOTO OKpyra OIeKTporopck MocKoBckol 00iacTu, paccMOTpeB
Bamr  3ampoc ot . . Ne ,  pykoBoiacTBysick  DenepanbHbIM  3aKOHOM
or 06.10.2003 Ne 131-®3 «OO6 o00mMX NPUHIMIAX OPraHU3AMMH MECTHOTO CaMOYIpaBJICHUS

B Poccuiickoit ®enepaunn», crarbedr 20.3 ®DenepanpHoro 3akoHa or 26.10.2002 Ne 127-03
«O HecocToATeNbHOCTH (0AaHKPOTCTBE)», YBEIOMIIIET O TMPEAOCTaBICHUH (OTCYTCTBHUU CBEIACHU)
CIIEYIOIIMX 3alpalIiBaeMbIX CBEACHUIA:

1. | Jomxuauk (MHH)

2. | Ne nena o GaHKpOTCTBE

3. | CBeneHus 0 HAIMYUH 3€MEJIbHBIX
Y4aCTKOB MYHUIIUIIAJIbHOM
cOOCTBEHHOCTH Ha MPaBe apeH bl U
WHOM IIpaBe

4. | CBeneHHs O HAIMYUU UMYILIECTBA
MYHHIIMITATEHON COOCTBEHHOCTH Ha
MpaBe apeH bl UJIM UHOM IIpaBe

5. | Apyrue cBenenus o JomxHuke,
HMMEIOIIHUECS B PACTIOPSIKEHUH
AJIMUHHCTpaLUu

(yIOJIHOMOYEHHOE TOJDKHOCTHOE IO AJMUHHUCTPALIIH) (moxmnuck, haMuIusl, HHULHAIIBI)

«_» 202__r.
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[Tpunoxxenue 2
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

dopma
peuieHust 00 0TKa3e B PeJ0CTABJICHUH MYHHIIUIIAJIBLHON YCJIyIH
(opopmursieTcss Ha opUIHMAIBLHOM OJIaHKEe AJIMUHHCTPAINH)

Komy:

(pamunus, unuyuanel apbumpasxichozo ynpasisowe2o, cmanyc)

AJMUHHUCTpanusi TOPOJCKOIO OKpyra OleKTporopck MocKoBckoi o00acTu, paccMOTpeB
Bam  3ampoc ot . . Ne ,  pykoBoiacTBysich  DenepanbHbIM  3aKOHOM
or 06.10.2003 Ne 131-®3 «OO0 oOmMX MNpPUHIUIAX OPraHU3allUd MECTHOTO CaMOYIpPaBIIEHUS
B Poccuiickoit ®enepaunn», cratbeil 20.3 @DenepanbHoro 3akoHa or 26.10.2002 Ne 127-03
«O HecocToATEeNbHOCTH (OaHKPOTCTBE)», NPHUHsUIA penieHne o0 OTKa3e B MPEAOCTaBICHUU

MYHHUIMITAIBHOM YCIIYTH MO CIAEAYIOUIEMY OCHOBAHUIO:

Ccpuika HaumenoBanue PazbsacHenre npuurHbI
Ha COOTBETCTBYIOUIUI MOJIYHKT OCHOBAaHUS I OTKa3a MPUHSTHS PELICHUS
nyHkra 10.2 AAIMUHHUCTPATUBHOTO B MPEIOCTABICHUU 00 OTKa3e B MPeA0CTaBICHUN
periamMeHTa, B KOTOPOM COAEPIKHUTCS MYHULIUTIAJIBHON yCITyTU MYHUILIMNIAJILHOU yCITyT U
OCHOBaHUE

JUIS OTKa3a B MPEIOCTABICHUU
MYHHUIIMIIAILHOM YCIIyTH

Br1 BripaBe MOBTOPHO 0OpaTUTHCS B AIIMUHHCTPALIUIO C 3aIIPOCOM.

Hacrosimee pemenne 00 OTKa3e B TNPEAOCTABICHUHM MYHUIMIAIBHOW YCIYIH MOXET OBITh
oOxajjoBaHO B JocyneOHOM  (BHecyneOHOM)  MOpSAAKEe  IMyTeM  HampaBJICHHUS  KaToObl
B cooTBercTBUU C pazaenoMm V «JlocyneOHbiii (BHecyneOHBIN) MOPAIOK OOXKaIOBaHUS PELICHHI
u jaedicTBuil (Oe3aeicTBUS) AIMHHUCTPAIlUM, a TaKXKe WX JIOJDKHOCTHBIX JIMIl, MYHHIIMIIATbHBIX
CIIy)KAaIlUX H PAOOTHUKOB» AJIMUHUCTPATHBHOTO pEriiaMeHTa, a TaKkKe B CyICOHOM TMOpsKe
B COOTBETCTBHUU C 3aKOHOATeIbcTBOM Poccuiickoit denepanmu.

(YIOIHOMOYEHHOE TOJDKHOCTHOE JIUI0 AZIMUHUCTPALMN) (moanuce, haMuTHsl, MHUIIAAIIBI)

«_» 202_ 1.
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[punoxenne 3
K AZIMUHHCTPATUBHOMY PEIJIAMEHTY

IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB
Poccuiickoii ®eaepauuu, MockoBCKo# 00,1aCTH,
peryJupyommx npeaocTaBjieHuie MyHMIUNAJBHON YCIyru

Koncrurynus Poccuniickoit denepanuu.

I'paxnanckuii konexe Poccuiickoit @enepanuu (vactu 1, 2, 3).

Konekc Poccuiickoit @enepanyv 00 aIMUHUCTPATUBHBIX PAaBOHAPYILICHHUSX.
®enepanbHblil 3ak0H OT 26.10.2002 Ne 127-®3 «O HecocToSATENbHOCTH (0aHKPOTCTBE)».

el

5. ®enepanbHblii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu IpeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT».

6. @enepanbubrii 3akoH oT 27.07.2006 Ne 149-03 «O6 wunbopmarmu, WHGOPMAITMOHHBIX
TEXHOJIOTHSX M O 3aIUTe HHOOPMAITUN.

7. ®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX).

8. ®enepanbHeblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 271€KTPOHHON TOITHCHY.

9. TlocranoBieHue [IpaBuTenscTBa Poccwuiickoit ®denepanun
ot 20.07.2021 Ne 1228 «O6 yrBepxaenuu [IpaBun pa3paOoTKu U yTBEPKAEHUS aIMUHUCTPATUBHBIX
pErilaMeHTOB MPEAOCTABICHUS roCyJapCTBEHHBIX YCIIYT,
O BHECEHHWHM HM3MEHEHMI B HEKOoTopble akThl [IpaBurenbcrBa Poccuiickoit denepanuu ¥ NpU3HAHUU
YTPaTUBIIMMHU CUJTy HEKOTOPBIX aKTOB U OTACJIBbHBIX MOJIOKeHHI akToB IlpaBuTennctBa Poccuiickoit
denepanuny.

10. ITocraHoBCHHE [IpaBuTenscTBa Poccuiickoi denepanun
or 25.01.2013 Neo 33 «0OO0 wuCHoib30BaHUM MPOCTOM HIIEKTPOHHOW TMOJMUCU TIPH OKa3aHUU
rOCYJAapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT».

11. IlocraHOBiCHHE [IpaBuTennscTBa Poccuiickoii denepanuu
or 20.11.2012 Ne 1198 «O (eneparbHON TOCYAapCTBEHHOW HMH(POPMAIIMOHHON CHCTEME,
obOecrieunBaroIell mporecc I0CyaeOHoro (BHeCyaeOHOT0) OOKaJlOBaHUS pEUIeHUH W JICHCTBUU
(Oe3neiicTBUS), COBEPILICHHBIX NPU MPEIOCTABICHUU TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT».

12. ITocraHoBieHue IIpaButenscTBa Poccuiickoin ®deneparuu
oT 26.03.2016 Ne 236 «O TpeboBaHMSIX K MPEIOCTABICHUIO B ANEKTPOHHOU (hopMe TOCYyAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

13. ITocraHoBieHue IIpaButenscTBa Poccuiickoin ®deneparuu
or 16.08.2012 Ne 840 «O nmopsaake TmOJaYd U  PACCMOTPEHHUS Kalnod Ha  pelieHus
u neicTBUA (Ge3neiicTBUE) benepanbHbIX OpraHoB WCIIOJIHUTENIbHON BJIACTH
U HX JIOJDKHOCTHBIX IUI, (eAepalbHbIX TOCYJapCTBEHHBIX CIYKallUuX, JOKHOCTHBIX —JIMII
rocy/apcTBeHHbIX BHEOOMKeTHRIX (GoHmoB Poccuiickoit deneparuu, rocyapcTBEHHBIX KOPIOPALIHIA,
HaJeNIEHHBIX B COOTBETCTBUM C (eAepalbHBIMU 3aKOHAMH TOJHOMOYHSIMH TIO MPEIOCTABICHUIO
rOCY/IapCTBEHHBIX YCIYT B YCTAaHOBJICHHOU cepe NesATeNbHOCTH, U UX JOJKHOCTHBIX JIMII, OpTaHU3aIlHii,
penycMOTpeHHbIX YacThio 1.1 crathu 16 depepanbHoro 3akoHa «O0 opraHu3aluy MPeIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHHUIIMIATIBHBIX YCIYr», U MX PabOOTHUKOB, a TaKXKe MHOTO(YHKIMOHAIBHBIX
IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMITATLHBIX YCIYT U UX PAaOOTHUKOBY.
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14. 3akon MocKkOBCKOM oOmacTtu Ne 37/2016-03 «Konekc
MockoBckoit 061acTi 00 aIMUHUCTPATUBHBIX MTPABOHAP YIICHHUSX).

15. IloctaHoBieHue IIpaBurtenscTBa MockoBckoi obnactu
ot 25.04.2011 Ne 365/15 «O06 yrBepxknenuun [lopsiaka pa3paOOTKH M yTBEpKACHHS aJIMUHHCTPATHBHBIX
pEriIaMeHTOB IMPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT HEHTPAIBHBIMH HCIOJHHUTEIBHBIMH OpraHaMH
rocyapcTBeHHON BiaacTu MOCKOBCKOM 00J1aCTH, rOCy1apCTBEHHBIMU OpraHaMu MOCKOBCKOM 00acTu ».

16. IlocraHoBneHHe [IpaBuTenbcTBa MockoBckoii obnactu
ot 08.08.2013 Ne 601/33 «O06 yrBepxkaenun Ilonoxenus o0 0coOOEHHOCTSIX MOJAYM M PACCMOTPEHHS
xanmo0® Ha pemieHUs W neicTBus (Oe3ACHCTBUE) HMCIIOJHUTEIBHBIX OPTaHOB TOCYAApPCTBEHHOW BIIACTH
MockoBCkOil 0051aCTH, MNPENOCTABISAIONINX TOCYIapCTBEHHbIE YCIYI'M, W HMX JODKHOCTHBIX JIUI,
TOCYJapCTBEHHBIX TPAXKIAHCKUX CIYKalIMX WCIOJHUTEIFHBIX OPraHOB TOCYJapCTBEHHOW BIIACTH
MockoBcKo#l 0051aCTH, a TaK’Ke MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMMAIBHBIX YCIYT MOCKOBCKOM 001acTH U UX paOOTHHUKOB).

17. TlocranoBnenue [IpaButenscTBa MockoBckoi obnacTu
or 31.10.2018 Ne  792/37 «O06 yrBepxJIeHUHM TpeOoBaHMM K Qopmaram  3asBICHUU
W WHBIX JIOKYMEHTOB, IIPEICTABISIEMBIX B (OpME DJICKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIs
MIPeI0CTaBICHUS rOCyJIapCTBEHHBIX " MYHUIAITATHHBIX yCIIyT
Ha TeppUTOPUH MOCKOBCKOI1 00J1aCTH».

18. TlocraHoBNEHHE [IpaBuTenbcTBa MockoBcKoit obnacTu
or 16.04.2015 Ne 253/14 «O6  yrBepxknaenun Ilopsaka  OCyIIECTBIIEHHS  KOHTPOJIS
3a MPeOCTaBICHUEM I'OCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT Ha TEPPUTOPHUH MOCKOBCKOH 001acTH
U BHeceHUM u3MeHeHud B Ilonoxxkenme o MUHHCTEPCTBE TOCYJAPCTBEHHOTO  YIIPaBJICHHUS,
MH(POPMAITMOHHBIX TEXHOJOTHI U CBSI3M MOCKOBCKOM 001acTH».

19. Pacnopsbkenrie  MuHHCTEpCTBAa  TOCYJApPCTBEHHOTO  YIPAaBICHUS, WH(POPMAIMOHHBIX
TEXHOJIOTU I u CBSI3U MockoBcKo obnactu
o1 30.10.2018 Ne 10-121/PB «O6 yrBepxkaenuu [lonoxkeHuss 06 OCYIIECTBICHHH KOHTPOJIA 3a MOPSAKOM
IIPEJOCTaBIEHUS IOCYIapCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT Ha TeppUTOpUH MOCKOBCKO 001acTh».

20. Ycrap MyHUIMIAIBLHOTO 00pa30oBanus MoCKOBCKOM 001acTH.
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[punoxenue 4
K AIMUHHCTPAaTUBHOMY pEriamMeHTy

dopMa 3anpoca

B AjMuHHCTpAIHIO TOPOJICKOTO OKpyra DJIEKTPOTrOPCK
MockoBckoii o0macTi
oT

(ykazamo @HUO (nocrednee npu naiuyuu), ykazames cmamyc 6 oeie 0 6ankpomemee)

(@PUO (nocreonee npu nanuvuu) npedcmasumers 3asa6umens

(Me 0ena o 6ankpomcmese, dama cydebH020 akma 0 HA3HAYEHUL)

(yKa3amb noumosbylil aopec (npu Heo6xooumocmu), aopec I1eKmpOHHOU NOYMbL U

KOHMAKMHblil menegom)

3anpoc 0 MpeI0CTaBICHUN MYHULIMTIAILHOU YCIYTH

[Ipomry mnpenocraBuTh MyHULMNANbHYIO yeayry «[IpegocraBieHue CBeIeHHMI MO 3ampocy
apOUTPaXXHOTO YIPABIIAIOIIET0» B COOTBETCTBHU ¢ TpeOoBaHusMHu cT. 20.3 denepaqbHOTO 3aKOHa OT
26.10.2002 No 127-®@3 «O HecOoCTOSATENBHOCTH (OAaHKPOTCTBE)» M MPEIOCTABUTH CIICIYIOIINE CBEICHUS
(0 noMKHHMKE, NpUHAIJIEXKAIIeM €My HMYIIeCTBe, B TOM 4YHCIE€ 00 HMYILECTBEHHBIX IpaBax H
00s3aTeNnbCTBAX JOJDKHUKA):

K 3anpocy Ipujiararo (yxa%zeaemcg nepe4eHsb aOKyMeHI’I’ZOS, HeobxX00UMbIX
01 npedocmaeﬂeHuﬂ MyHMLjMnaJZbHOIZ ycuyeu, komopuvie npedcmasﬂmomm 361}161/17716]16]1/1):
1. ;
2. ;
3asBuTENb (IPEJCTABUTEIH 3asBUTEIS) Tloamuck PacumgpoBka

Hata «  » 20 .
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[Tpunoxxenue 5
K AZIMUHUCTPAaTHBHOMY PETJIAMEHTY

TpeGoBanus K NpeaCTABJIEHUIO JOKYMEHTOB (KATEroOpuii JT0KYMEHTOB),
HEeOOXOMMBIX /IJIsl MPEA0CTABJIEHUSI MYHMUMIIAIBHON YCIyru

Kareropus [Ipu >5mekTpoHHOM IOAaUE [Tpu nmoaue 3anpoca no 3AEKTPOHHOM MOUTe
HaunmeHnoBanue nokymeHnTta
JNIOKYMEHTa nocpencrtsoMm PIITY [IOYTOBBIM OTIIPABICHUEM, HA TUYHOM IIpUEME.
JlokyMeHTBI, He0OXO0JUMBbIE I IPEIOCTABIICHUSI MYHULIUIIAIbHON yCIyrU
1 00s3aTenbHbIe IS MTPE/ICTaBICHMS 3asBUTEIEM
IIpu HampaBneHUu 3armpoca
I10 3JIEKTPOHHOM MOYTE MPENOCTABIISAETCA
AIEKTPOHHBINA 00pa3 TOKyMEHTA, TIOAMUCAHHBIN
C UCITIOJIb30BAaHNEM YCHIICHHOU
KBATH(UITUPOBAHHOM 3JIEKTPOHHOM IO IITUCH.
B ciydae HarnpaBieHUs IOYTOBBIM
3anpoc 3amoIHsIeTCsT HHTEpaKTHBHAs hopma OTIIPABIICHUEM 3aMPOC MO AIUCHIBACTCS
3ampoca COOCTBEHHOPYYHOI MOANUCHIO 3aIBUTENS HIIN
MIPEACTABUTEINS 3aABUTEINS], YIIOJITHOMOYEHHOIO
Ha MOANKMCAHUE JTOKYMEHTOB.
Ha nuyHOM mipueme 3amnpoc J10J1KeH ObITh
MOJANKUCAH COOCTBEHHOPYYHOU MOAMHUCHIO
3asIBUTENISL WM IPEICTABUTENS 3asiBUTENS,
YIOJIHOMOYEHHOT'O Ha MOJIUCAaHUE JOKYMEHTOB
[IpenocTaBsiercs 31eKTPOHHBIN 00pa3 [Ipu HanpaBieHUM 3ampoca
JOKYMEHTA, 3asIBUTEJIb aBTOPHU3YETCS Ha 10 BHGKTpOHHOﬁ [mo4Te nMpCeaoCTaBJIsACTCA
JloKyMeHT, PIIT'Y MOCPEACTBOM TOATBEPK/ICHHOI AIIEKTPOHHBIN 00pa3 JOKYMeHTa, MOAMUCAHHBIN
YIOCTOBEPSAIOLLIHN HaCHOP ! rpvamz[aHHHa YUYETHOH 3amucH B peepaabHOn ¢ MCTIOTB3OBARMEM YCHICHHOM
Poccniickoit denepanun . . KBAJTM(HUIMPOBAHHON 3IIEKTPOHHOM MOAUCH.
JINYHOCTH rocyapcTBEHHON MH(OPMAIIMOHHOMN

cucreme «EnuHas cuctemMa uaeHTUGHUKAIIUN
U ayTeHTH(UKAIUU B UHPPACTPYKTYpE,

B CJIydac HalpaBJICHUS ITIOYTOBbIM
OTIIPABJICHUCM ITPCAOCTABIISACTCA KOIIUA
JOKYMCHTA, 3aBCPCHHAA HAJICI)KAIUM o6pa30M.
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obecneunBaromeil HHGOPMAITMOHHO-
TEXHOJIOTMYECKOE B3aUMOICHCTBUE
I/IHCI)OpMaIII/IOHHLIX CHUCTCM, UCIIOJIbL3YEMBIX
JUIS TIPEJIOCTABIICHHS TOCYJApPCTBEHHBIX U
MYHHUIUIIATIBHBIX YCIYT B JIEKTPOHHOMN
dopme» (nanee — ECUA)

BpemeHnHoe ynocToBepeHne
JIMYHOCTHU IpaKIaHNHA
Poccutickoit ®eneparuun

[IpenocrapisieTcst 2IeKTPOHHBIN 00pa3
JOKYMEHTa

Ha muunom mpueMe NpeaoCTaBIACTCA OPUTHUHAII
JOKYMCHTA MJIA YAOCTOBCPCHUA JIMYHOCTH U IJIA
CHATHUSA KOIMUMH JOKYMCHTA.

JIoKyMeHT,
MOJITBEPK IAFOIITU I
MTOJTHOMOYUS
MIPEACTABUTEINS
3asBUTEIA

JloBEepeHHOCTh

HHble TOKYMEHTHI,
MOITBEPK IAIOIIUE
MOJTHOMOYHS MTPEJCTABUTENS
3asgBuTens

[IpenocraBisieTcst 2IEKTPOHHBIN 00pa3
JOKyMEHTa

IIpu HampaBneHuu 3arpoca

I10 3JIEKTPOHHOM MOYTE MPEN0CTABIISAETCA
AJIEKTPOHHBINA 00pa3 TOKyMEHTA, TIOAMUCAHHBIN
C UCITOJIb30BAaHNEM YCHIICHHOU
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANHUCH.

B ciay4ae HanpaBiIeHHS TOYTOBBIM
OTIPABJICHUEM NIPENOCTABIAECTC KON
JOKYMEHTA, 3aBEpPEHHas HaJJIeKalIUM 00pa3oM.
Ha nruHOM mpueme NpenocTaBisieTcss OpUrMHaI
JOKYMEHTA JJIsl CHATHUS KOIIMM JOKYMEHTA.

Konust cyneOHoro akra
ApOutpaxkHoro cyaa o0
YTBEPXKICHUH
apOUTpakHOTO
YIIPABJISIOLIETO

Komus cynebHOTO aKTa
ApOutpaxkHoro cyaa o6
YTBEPKJICHUU apOUTPasKHOTO
YIIPaBJISIOLIETO.

[IpenocTaBsiercs 31eKTPOHHBIN 00pa3
JOKYMEHTa

[Tpu HanpaBieHuu 3amnpoca

0 3JIEKTPOHHOM MOYTEe MPEIOCTABISAETCS
AIIEKTPOHHBIN 00pa3 JOKYMEHTa, MOANUCAHHBIN
C UCMOJIb30BaHUEM YCHIICHHOM
KBaJTM(DULIMPOBAHHOM 3JIEKTPOHHO MOAMUCH.

B ciydae HampaBiieHUs TOYTOBBIM
OTHPAaBJICHUEM MPEAOCTABISIECTCS KOMUS
JIOKYMEHTA, 3aBepeHHasi HaJyIekaluM oopa3zom.
Ha nuuHoM npuemMe npeaocTaBiseTcst OpUruHai
JIOKYMEHTA JJI CHSTHS KONTMU JOKYMEHTA.
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[punoxenue 6
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

dopwma perieHns 00 OTKa3e B MPUEME JOKYMEHTOB,
HeO6XOI[I/IMI)IX I IPpEAO0CTAaBJICHUA MYHHIII/IHaJILHOﬁ yCiayru
(odopmitsiercst Ha ouIHATEHOM OJIaHKe AJMUHUCTPALINHN)

Kowmy:

(Pamunus, unuyuansl apouMpadicHo20 yYnpaesnsiowe20, Cnamyc)

Pemenue 06 oTkase B mpuemMe T0KyMEHTOB,
HEO0OXO0IMMBIX JJIsl IPEIOCTABIEHUS TOCYAApCTBEHHOH yCIyru

B cootBerctBMM ¢  TpeGoBammsimu  crathu  20.3  ®DegepanbHOTO  3aKOHA
«O HecocroaTenbHOCTH (O6aHKpoTcTBE)» OT 26.10.2002 Ne 127-03, AIMUHHUCTPATUBHOTO
periameHTa npeloCcTaBlIeHus MyHUIIUNaIbHOU yeinyru «lIpenocTaBienue cBeieHU 1O 3ampocy
apOUTPaXHBIX YIPaBISIIOMMX» (Janee — AJIMMHHUCTPAaTUBHBIA pErjaMeHT) B MpHEME 3ampoca
0 MPEI0CTaBICHUT MYHULIUIATBHON yCIIYTH «IIpenocraBienue CBEJICHUI
0 3aMpocy apOUTPaKHBIX YHPABISAIOUIUX» (Jajieeé COOTBETCTBEHHO — 3alpoC, MyHHUIIUNATbHAs
yclyra) M JIOKyMEHTOB, HEOOXOIMMBIX JJIsi MPEJOCTaBICHUS MYHUIUNAIbHONW YCIYTH,
Bam oTkazaHo 1o cienyoomneMy 0CHOBaHUIO:

Ccplika HanmenoBanme PazbsacHenre npuurHbI
Ha COOTBETCTBYIOIIUI TOITYHKT OCHOBAaHMS JIJ1 OTKa3a MIPUHATHS PEIICHUS
nyHkra 9.1 AIMUHUCTPATUBHOTO B IIpeMe JOKyMEHTOB, 00 oTKa3e B IpremMe
periiaMeHTa, B KOTOPOM COJIEPIKUTCS HEOOXOIUMBIX JIOKYMEHTOB, HEOOXO0IMMBIX
OCHOBAHUE I 0TKa3a B IpHEMeE JUTSL TIPEIOCTABIICHUS JUTSL TIPEIOCTaBIICHUS
JOKYMEHTOB, HEOOXOIUMBIX MYHHUITUTIATLHON YyCIyry MYHUITUIIAJILHON yCITyTy

IUIsL IPEAO0CTABIICHUS
MYHULUNAIBHON YCIyTH

[[OHOJ'IHI/ITCJ'ILHO I/IH(I)OpMI/IpyeMZ
(vkasvieaemes ungopmayus, Heobxo00uMas 0N YCMPAHEHUs. NPUYUH OMKA3A 8 npueme OOKYMEHMOS, HeOOX0OUMbIX ONsl NPedOoCmAGIeHUs

MYHUYURATHOU YCILY2U, a MAKJ*Ce UHASE OONOTHUMENbHAS UHGOPMAYUS NPU HATUYUL).

(YHOIHOMOYEHHOE TOJDKHOCTHOE JIUI0 AZIMUHUCTPALIMN) (moamnuck, haMuIus, HHULMAIIBI)
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[Ipunoxenue 7
K AIMUHUCTPATUBHOMY PEIJIAMEHTY

Ilepeuenn
00K X NPU3HAKOB, 110 KOTOPbIM 00beIMHAIOTCA KAaTerOpuH 3asiBUTeJIeH

OO61ue npu3HaKy,
0 KOTOPBIM OOBEMHSIOTCS KATETOPUH 3asiBUTEIICH

NoNe OO6mue npu3HaKu Kareropuu 3asBureneit
1 ApOUTpakHBIN  yHOpaBIAOMUNA - ®rHAaHCOBBIN YIIPABIIAIOIIHI
rpaxknanuH  Poccuiickoit  ®enepanuu, | B 1ene 0 OAaHKPOTCTBE.
9 SIBJISTFOLLUCSA YJICHOM Bpemennbrit YIIPABIIAIOIINI
CaMOPETYJINPYEMOM OpraHu3alyy | B nene 0 OaHKPOTCTBE.
3 apOUTPaKHBIX YIPABISIFOIINX Buemnuii  ympasisirtonuii B Jeie
0 OaHKPOTCTBE.
4 KoHKypcHBII YIIPABIIAFOIIMI
B Jieie 0 OaHKPOTCTBE.
5. AJMUHUCTPATUBHBIM  YIPaBIISIOLIUN
B JIeie 0 OAaHKPOTCTBE
KomMmOuHanmm npu3HaKoB 3asiBUTENCH,
Ka)kJ1asl U3 KOTOPBIX COOTBETCTBYET OJTHOMY BaApUAHTY
MPEAOCTABICHNUS MyHUIIMIAIIBHOW YCIIYTH
ApOuTpaKHBIN YIPaBJISIONIUHI, Bapuant MPE0CTABIICHUS
YTBEPXKACHHBI apOUTPaXHBIM  CYIOM | MYHHIIMIIAIBHOM  yCIyTH, YKa3aHHBIN
B KauecTBe (MHAHCOBOTO, BpeMEeHHOro, | B moamyHkre 17.1.1 mynkra 17.1
1. BHEILIHETO, KOHKYPCHOTO, | AIMUHUCTPAaTUBHOTO PErjJaMeHTa
aMUHUCTPATUBHOIO YIIPABIIAIOLIETO
B Jiesie 0 0aHKPOTCTBE

2
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[Tpunoxenue 8
K AJMUHUCTPATUBHOMY PEIJIAMEHTY

Onucanue aIMUHUCTPATUBHBIX AEHCTBUH (TIpoLIeLyp)

B 3aBUCMMOCTH OT BapuaHTa NPCA0CTABIICHUSA MYHHIIPIHaJILHOﬁ yCiiyru

BapuanTt npegocraBieHusi MyHULIMTIAIBHOM YCIIyTH, yKa3aHHBIA B noanyHkTe 17.1.1 nynkra 17.1 AiMUHHCTpaTUBHOIO perjamMeHTa

1. IIpuem 3anpoca U JOKYMEHTOB U (WiIK) HHGOPMAIMHN, HEOOXOAUMBIX Ul MTPEIOCTaBICHNUS MyHULIUIIAIbHOU yCIyrd

Cpox
Mecro Haumenosanue BBITIOJTHEHUS
BBITIOTHEHUS . Kpurepun npunstus TpeGoBaHMs K MOPSAKY BBITOJTHEHUS

aMUHUCTPATUBHOTO JEUCTBUSA | AIMUHUCTPATHUBHOIO . .

aIMUHUCTPATUBHOTO . penieHus aJMUHHCTPATUBHBIX Mpolenyp (AeicTBuit)

9 (mpotienypsl) JNENUCTBUSA
nercTBUs (MIPOLEAYpHI)
(pouesypsr)

I[Ipuem wu npenBapuTeIbLHAS CootBeTrcTBHE OCHOBaHUEM TSI Havaja
[IpOBEpKa 3arpoca IPCACTABIICHHBIX aIMUHUCTPATUBHOTO  JCHCTBUA  (TIPOLIETYPHI)
H AOKYMEHTOB 3asABUTCIICM 3alIpoCa U | gpjsercs MOCTYILJIEHUE oT 3aABUTEIIS
H () uH(popmanuy, JOKyMCHTOB 1 (WJIH) (mpencraBUTENs 3aABUTENS) 3aMpoca.
HEOOXOIMMBbIX AT HHpOpMaLHH, 3anpoc  odopmisieTcs B COOTBETCTBUH
peaOCTaBICHHA HEOOXOMMBbIX st | ¢ IlpunoxkennemM 4 K AJMUHUCTPAaTUBHOMY
MYHULUIIAJBHON  yCIyTd, B IIPEI0CTABICHUS erJIaMEHTY.

PII'Y/ PTUC ’ | o aoum § p " y
TOM YHUCJIC Ha npeamMceT paodounun 1C€Hb MYHHUIUIIAJIBHOU 3a1nocC IDUIAraroTCs OKVMEHTBI

/ATMUHHCTpALTUS yi pocy p JIOKYM ’
Haau4gust ~ OCHOBAaHMA  UIA YCIyrH, TPeOOBAaHUSM | ykazaHHple myHKTe 8.1  AJIMMHHCTPaTHBHOTO
OTKa3a B IpHEeMe JOKYMEHTOB, 3aKOHO/IATENbCTBA periaMeHTa.
HE00XOMMBIX AT Poccwuiickoin 3anpoc MOXKET OBbITh TIOJIaH 3asBUTEICM
IIPEIOCTaBICHUS @enepanu, B TOM | (IIpeaCTaBUTENb 3asBUTENS) ocpeacTsom PIITY.
MYHHULUIATEHOM YCIIyTH, quciie IIpu momauye 3ampoca mnocpeacrsom PIIT'Y
perucrpanus 3ampoca AnmuHHCTpaTHBHOro | 3asBUTENb aBropusyercs Ha PIII'Y mnocpencrsom
WIM TPUHATHE pelleHus o0 periiaMeHrTa NOATBEPXKCHHOH ydeTHO# 3amucu B ECHA.
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OTKa3€ B MpPUEME JOKYMEHTOB,
HEO00XOUMBIX

JUISt MPEIOCTaBJICHUS
MYHHUIUIIAJBHOW YCIYTH

IIpn aBTOpU3aLUU IIOCPEACTBOM
noaATBepxkeHHOW yuetHoM 3amucu ECHA 3ampoc
CUMTACTCS IOJIUCAHHBIM IIPOCTOM 3JIEKTPOHHOU
MOJAINUCHIO 3asBUTENs (MPEACTABUTENS 3asSBUTEIS,
YIIOJIHOMOYEHHOI'O Ha MOANKCAaHKE 3aIIpoca).

IIpu momaye 3ampoca 1o 3JIEKTPOHHOH IOYTE,
IIOYTOBBIM OTIIPABJICHHEM, Ha JIMYHOM IIPHEME,
JIOJDKHOCTHOE JIMIIO, MYHHUIIMIIAIBHBIA CIYXKaIlui,

paboOTHUK AJIMHUHHUCTpALUU YCTaHaBJIUBAET
COOTBETCTBUE JIUYHOCTH 3asBUTENS (IPEICTaBUTENS
3asiBUTENIA) JOKYMEHTaM, YIOCTOBEPSIOLIUM
JNYHOCTD, poBEpsIET JOKYMEHTBHI,

MOATBCPKAAIOMIUE  TIOJTHOMOYHUA  IMMPEACTABHUTECIIA

3asIBUTEIIS.
JloIDKHOCTHOE JIHIIO, MYHULIMTATbHBINA
CIy)Kalllui, paboOTHHK AJIMHUHUCTpAIWH,

MPOBEPSIIOT ~ 3alpoCc  Ha  MpeAMET  HaIH4Yus
OCHOBaHWW [UIsI OTKa3a B TIPUEME JOKYMEHTOB,
HEOOXOIUMBIX IS MPeI0CTaBICHUS
MYHHUITUTIATLHO N YCIIYTH, MIPETYCMOTPEHHBIX
mojpazaesioM 9 ATIMUHUCTPATUBHOTO PErJIaMEHTA.

[Ipu HAJIUYHNH TaKHuX OCHOBaHMI1
JOJKHOCTHOE JIMI0, MYHUIIMIAIBHBIN CIYXKaIIHi,
paboTHUK AAMHHHCTpAUU (GOPMUPYET pelIeHHE
00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOJMMBIX
JUIS  TIPEAOCTaBJICHHUS] MYHHUIMIAIBHON  YCIYTH,
o dopme COTJIaCHO [Ipunoxenuro 6
K AIIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

B cnydae mnojgaum 3ampoca MHOCPEACTBOM
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PIII'Y  ykazaHHOe pelICHHE IOANKCHIBACTCA
YCUJICHHON  KBaJM(HUIMPOBAHHOW  AJIEKTPOHHOU
IOJIKUCHIO YIIOJHOMOYEHHBIM JIOJKHOCTHOTO JIMIIA
AJIMUHUCTpAllMM, W HE TMO3JHEE CJEIYIOIEro
pabodero JHS 3a JHEM PErUCTpallMU 3arpoca
HampaBisieTcs 3asBuTeNnt0 B JIMuHbli  kaOuHET
Ha PIIT'Y.

B cnydae nomaum 3ampoca Ha - ajpec
AIIEKTPOHHOW TOYTHI, IIOYTOBBIM OTIPABICHHUEM,
Ha JIMYHOM TpUEME  YKa3aHHOE  peuleHue
MOJMUCKHIBACTCSl YCHJIEHHON KBaIU(pUIIMPOBAHHON
AJIEKTPOHHOU MOJINKCHIO YIIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMIa AJMHHUCTpaLUU
U HaIlpaBJIsieTcs 3asBUTENIO B (OPME AIEKTPOHHOTO
JOKYMEHTa Ha aJpec 3JIEKTPOHHOM MOYThl JIHOO
B (hopMme pacreyaTaHHOTO Ha OyMa)KHOM HOCHUTEIE
JIEKTPOHHOIO JOKYMEHTAa IIpH IoJade 3ampoca
IIOYTOBBIM OTIIPABJICHUEM, HA JINYHOM IIPHEME.

B  ciydae, ecam  Takue  OCHOBaHMA

OTCYTCTBYIOT, JOJIKHOCTHO® JMILIO,
MYHULIUTIATbHBINA CITy>Kalluii, paboTHUK
AJMUHUCTpaLUU MPUHUMAET 3arpoc

K PaCCMOTPEHHUIO.

Pe3ynpraToM aJAMUHHCTPATHBHOTO JI€HCTBHS
(mpouieyphbl)  SBISCTCS ~ PETHCTpalMs — 3arpoca
Pe3ynbraT aJIMUHHUCTPATUBHOTO IeNCTBUS
¢uxcupyercs va PIII'Y, PI'UC.

29




2. IlpunsiTHe peuieHus o0 NpeJoCTaBIeHUH MyHUIUTIAIBHON YCIYTH

Cpoxk
Mecro Haumenosanue BBIIIOJIHEHUS
BBITIOJTHEHUS . Kpurepuu npunstus TpeboBanus K IOPSIIKY BBHITTOTHEHUS
aMUHUCTPATUBHOTO JCHUCTBUA | aIMUHUCTPATUBHOTO . .
aIMUHUCTPATUBHOTO . petieHus aIMUHUCTPATUBHBIX NMPONEAYD (AeHCTBUIN)
9 (mporienypsl) JNEUCTBUSA
nercTBUs (MIPOLEaypHI)
(TrpouietyphI)
AnMuHHCTpanus/ [IpoBepka oOTCyTCTBUS WM | 2 pabouux JAHS OrtcyrcTBHE 1581071 JomxHOCTHOE JULO, MYHULIMTATbHBINA
PTUC HAIMYUA B  PACIHOPSIKEHUN HAINYHNE B | CIyKaluid, pabOTHUK AJIMUHHUCTPALIMH OPTraHU3YeT
AJIMUHHUCTpAllUd  CBEACHUIA, pacnopsKeHUN MEXIy BXOISIIUMU B €€ COCTaB CTPYKTYPHBIMH
HEO0O0XOUMBIX JUTSt AJIMUHHCTpaALIUU MOJIpa3ieICHUSIMU obmeH CBEJICHUSIMHU,
MIPEAOCTABIICHUS CBEJICHUMH, HEO0OXOUMBIMHU JUISt MPENOCTABIICHUS
MYHUITUTIAIEHON, TIOJrOTOBKA HEO0OXOJMMBIX JUTSL | MYHUITUTIATBHOM ~ yCAYTH W HAXOSIIUMUCS
MIPOEKTa penieHus 0 IIPEI0CTABIICHUS B ee pacropsKeHUH, B TOM qucie
NIPEIOCTaBICHUN MYHULMIIATBHON B 3JIeKTpoHHOU Qopme. [Ipu aTom 3ampammBaroTcs
MYHULUIAIHON yCIyry yCIIyT'" CJEIYIOINE CBEICHHUS:
COOTBETCTBUU c - 0 HQIAYUU  3€MENbHBIX  Y4acTKOB
3aKOHOIATEIHCTBOM MocKkOBCKO# 00JaCTH Ha MpaBe apeH[Ibl WK HHOM
Poccuiickoii Tpase,
- CBEAGHMS O  HAIMYMM  HUMYLIECTBA
®denepanu, B TOM UH yH
- MockoBckoil 06siacTi Ha IpaBe apeHAbl WIHM UHOM
Ipase;
AJIMUHHCTPAaTUBHBIM
- Y€ CBEJICHHS O JOJDKHUKE, MIMEIOIIUECS B
periaMeHToM a2 A a ’ m

pacrnopsHKEHUH AIMUHUCTPALUU.
Ha IIOJTyYEHHBIX
JOJDKHOCTHOE JIMIO, MYHULMIAJIBHBIN CIyXKalllui,

OCHOBaHHNHU CBe,I[eHI/Iﬁ

pabOTHUK AJIMUHUCTpAIIUU, UCXOJ U3 KPUTEPHECB

npeaoCTaBJICHUSA MYHHHHHaHLHOﬁ yCiIyru,
YCTAHOBJICHHBIX AI{MI/IHI/ICTp ATUBHBIM
PCrilaMCHTOM, OIpCaCIIACT BO3MOXHOCTbH
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npeaoCTaBJICHUA MYHHHHHaHBHOﬁ

u popmupyet B PIUC:

yCIyTH

- MPOEKT YBEAOMIIEHHS O MPEIOCTaBICHUN
CBEJICHUIM (OTCYTCTBHE CBEAEHHUIN) IO 3amnpocy
apOUTPa)KHOTO YNPABJISIOUIETO MO (GOpME COTTTACHO
IIpunoxxenuro 1 K AJIMUHUCTPATUBHOMY
perJaMeHTy TMpd HaJlM4ud B PacCHOPSHKEHUU
AJMUHUCTpALUU CBEICHUHN, YKa3aHHBIX B 3aIpOCE.

Pe3ynbraroM aIMUHUCTPAaTUBHOTO JEHCTBHS
ABJIIETCS YCTAHOBJICHHE OTCYTCTBUSI WJIM HAJIUYUS
B  pacnopsbKeHWH AJIMUHUCTpPALIMM  CBEACHUH,
HE0OXO0IUMBIX JUTSE NpeI0CTaBIECHUS
MYHHULIMIIAJIbHOM  yCIyTW, TPHUHITHE  PEIIeHUs
0 MPEIOCTAaBICHUN MYHUIIMTIAIIBHOW YCIIYTH.

Pesynprar (Qukcupyercss B BHJE IPOEKTa
pelIeHHs O MPENOCTABICHUM MYHHULHINAIbHOU

ycnyru ee npeaocrasienuu B PITUC.

AnMuHHCTpanus/
PT'UC

PaccmoTtpenne

peuicHruda O IPEaAOCTaBJICHUN

MYHUIIMIIAIEHON yCITyT U

MPOEKTa

1 pabounii neHb

CoOTBETCTBHE
MIPOCKTA
TpeOOBaHUSM
3aKOHOJATEJILCTBA
Poccuiickoit

pelieHus

®enepanui, B TOM
qHCIe
AJIMUHHCTPAaTUBHOMY
periiaMeHTy

YnosHOMO4YeHHOE JOJDKHOCTHOE JIULO0
AJMUHUCTpALlUU pacCMaTpPUBAET MPOEKT peIICHUS
COOTBETCTBUS TpeOOBaHUSIM

Poccutickoi ®denepanuu,

Ha npeamMeET

3aKOHOJaTCJIbCTBA
B TOM 4YHCIIC A,I[MI/IHI/ICTpaTI/IBHOFO periiamMmcHTa,
IIOJIHOTHBI nu KadyeCTBa IMPCaA0CTaBJICHUA
MYHHHHHaHBHOﬁ YCIyru, a TaKXKE OCYHICCTBJIACT
KOHTPOJIb MpeaoCTaBJICHUA

MYHI/IHI/IHaHBHOﬁ yCIyru, IOAIMUCBIBACT IIPOCKT

CPOKOB

pelieHnss O TPEAOCTABICHUM MYHULIMIAIBHOU
YCIyT! c YCUJIEHHOU
KBaJTM(DULIIPOBAHHOMN MO ITUCH

HCIIOIb30BAHUEM
JJIEKTPOHHOM
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WIN COOCTBEHHOPYYHO Ha OyMa)KHOM HOCHTENe
JIHLLY,
paboTHUKY

u HaIpaBJIsieT JOJDKHOCTHOMY
CIIyXKallleMy,
JUId  BbLIAYU

HPEeI0CTaBICHHSI

MYHUIIUTIATIEHOMY
AJMUHUCTpaLuu (HampaBieHMs)
pesynbTara MYHULIMTIAJIbHOM
yCIIyTu 3asiBUTEITIO.

Pe3ynpTaTtoM agMHHHUCTPAaTUBHOTO JEHCTBHUS
ABJIETCS YTBEPXKACHUE U MMOANKUCAHUE, B TOM YHUCIIE
ANEKTPOHHOM

YCUJIEHHON  KBalM(PUIIMPOBAHHOMN

MOJIIUCHIO, pelieHus 0 MIPEI0CTaBICHUHI
MYHUIIMTIAJILHOU YCITYTH.
Pesynbrar ¢Quxcupyercs B PITUC B Buze

pelmieHnsT O TPEAOCTaBICHUM MYHULMNAIbHOMN

YCIYTH.

3. IIpenocraBienue pe3ynbTaTa NpeJoCTaBICHUS MYHUIIUTIAIBHON YCIYTH

Cpoxk
Mecro HaumenoBanue BBITIOJTHEHUS]
BBITIOTHEHUS . Kputepuu npunstus TpeGoBaHMs K MOPSAKY BBITOTHEHUS
aJIMMHHUCTPATUBHOIO JIEHCTBUS | aIMUHUCTPATUBHOTO . .
aJIMUHHUCTPATUBHOTO - peleHus aJMUHHUCTPATUBHBIX Mpoleayp (AeicTBuil)
9 (mpotienypsl) NecTBUS
nercTBUs (MPOLIeTypHI)
(mpouesyps)
PI'UC/ Brimaua (mampasnenue) | 1 pabounii 1eHb CootBeTrcTBHE OcHOBaHueM JUIst Havasa
PIITY/ pe3ynpTaTta  MpeloCTaBJICHUS pelieHus aIMUHUCTPATUBHOTO  JACWCTBHUS  (TPOLIETYPHI)
AnMuHUCTpanus MYHHIIUITATBEHOM yCIyru TpeOOoBaHUAM ABJIACTCS TMOJANHUCAHUE, B TOM YHUCIE YCHUJICHHOU
3asBUTEN0  (TIPEICTaBUTEIIO 3aKOHOJIATEIHCTBA KBATM(UUIMPOBAHHON  DJIEKTPOHHON  MOJIHUCHIO
3asiBUTEIIS) Poccuiickoit YIOJTHOMOYEHHOTO JOJHKHOCTHOTO Juia
Oenepanii, B TOM | AIMUHUCTpAllUM PEIIEHUS O MPEIOCTaBICHUH
quclie MYHUIIUIIATLHOU YCITyTH.
AIMUHUCTPAaTUBHOMY IIpuy momaye  3ampoca  uepe3  PIIIY
peErIamMeHTy JTOJKHOCTHOE JIMIO, PAaOOTHUK AJMHUHUCTpAIUU
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HAIPAaBJIAET pe3yabTaT NIPEAO0CTABICHUS
MYHUIIUTNIATBHOW YCIyTH B (OpPME BIIEKTPOHHOTO
JIOKYMEHTA, HOANKMCAHHOTO YCWJIEHHOU
KBJIM(ULMPOBAHHON  3JIEKTPOHHON  MOJIMCHIO

YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Iuna
AJMUHUCTpaLuu B JInunbii KaOMHeT
Ha PIIT'Y.

3asiBUTEINb (mpeacTtaBUTENs  3asBUTENS)
YBEIOMIISETCS 0 HOJIy4YEeHUHU pesyabraTa
IIPEIOCTABIICHUS MYHULUTIATbHON yCIyTu

B JInunom xabunete Ha PIIT'Y.

B cnydae nogaum 3anpoca Ha JUYHOM MpUEME
WIK  TIOYTOBBIM  OTIPABICHHEM  pE3yJbTar
MIPEIOCTABJICHUS YCIIYTH BblIaeTcs (HampaBJsieTcs)
B (opme gokyMeHTa Ha OyMa)XHOM HOCHTEIIE,
MOJANMUCAHHOTO  COOCTBEHHOPYYHOM  MOJMUCHIO
YIOJTHOMOYEHHOTO JOJKHOCTHOTO una
AJIMUHHUCTpALINY.

Pe3ynbrar MyHULIUNIAIBHONW YCIYTH BBIIACTCS
(HampaBJsIeTCS) 3asIBUTEITIO (IpencTaBUTEIIO
3asBUTENs) B TeueHue 1 (oxHoro) pabodero aHs.

Pe3ynbraroM aJIMUHUCTPATUBHOTO JIEHCTBUS
SBIIACTCS yBEIOMJICHUE 3asBUTENS (MIPEACTABUTENb

38.$IBI/IT6J'I$I) (6] MOJIy4YCHHUU pe3yiibTaTa
nNpeaoCTaBJICHUsA YCIYIru, IOJYUCHUC PE3yJibTaTa
MpeaoCTaBJICHUA yciayru 3as1BUTCIICEM

(mpeacTaBUTENh 3aBUTEINS).
Pesynprar ¢Qukcupyercas B PTUC, Jlnunom
kabunere Ha PIIT'Y.
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